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ABSTRACT 

This workbook pulls together materials intended to 
h.'ilp train individuals who are deaf-blind or have other severe 
di S'::bi 1 i t i es with the transition from school to the adult world. 

Topics covered in the main body are: legislation concerned with 
transition services; appropriate procedures and getting started; 
transition planning process; questions to guide transition planning 
meetings, concerning employment, pos tsecondary education, community 
living, recreation/leisure, fr i ends/social relationships, income 
support, student/family support issues, transportation, and 
medical/health issues; ways to tell if the planning meeting went 
well; implementat ion of the plan; work options and experiences for 
students; activities for staff including specific respons ibi 1 i t i es 
for teachers , vocational staff, occupational therapists , physical 
therapists, and speech therapists; development of work experience 
sites; possible sites and possible tasks; job assessment performance 
areas ; and Department of Labor regulat i ons . The main body concludes 
with a summarizing list of 10 steps for successful transition. A 
pr et es t /pos t t es t precedes and follows the manual. Appendices include: 
a parent inventory form; sample transition plan forms; a parental 
notification form; a meeting checklist; a non-binding statement of 
understanding between schools and par t i c i pat ing agencies; information 
from the Social Security Administration regarding work incentives; 
and information on reauthorization of the Rehabi 1 i tat i on Act. (DB) 
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PRETEST POSTTEST, 

PURPOSE: The pretest is given to determine the knowledge that the trainee gained as a result 

of the training. 

1. Define Transition as stated in Public Law 101-476 (I.DE.A.) 

2. At what age should the student have an Individualized Transition Plan (ITP)? 

3. Name at least three areas that need to be addressed in the ITP. 

4. Name at least three people who should participate in a transition planning meeting? 

5. Who needs to coordinate the transition meeting? 

6. Is it necessary for the student to attend the FTP meeting? 

7. According to the Fair Labor Standards Act of 1938 (which deals with students who have 
disabilities) name at least two of the six criteria in order to consider working at businesses part 
of training opportunities. 

8. Match the following time fi:ames that are used as a general rule for the Fair Labor Standards. 



Vocational Exploration 
Vocational Assessment 
Vocational Training 



90 hours per job experience 
120 hours per job experience 
5 hours per job experience 
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TRANSITION FROM SCHOOL TO WORK: 

A PLANNING PROCESS 

Wehman, Kregee, and Barcus (1985) have described vocational transitioa 
in the following way: "Vocational transition is a carefully planned 
process, which may be initiated either by school personnel or by adult 
services providers, to establish and implement a plan for either 
employment or additional vocational training of a handicapped student 
who will graduate or leave school in diree to five years; such a process 
must involve special educators, parents, and/or the students, an adult - 
service system representative, and possibly an employer." 

LEGISLATION 

In 1975, a law was passed that enabled children with disabilities to be part 
of the public school system. This was Public Law 94-142, known as the 
Education for all Handicapped Children Act. In October, 1990 this was 
amended and became Public Law 101-476, referred to as the Individuals 
with DisabUities Act (IDEA). This law mandates transition services for 
students with disabilities ages fourteen (14) through twenty-one (21). The 
following section is taken directly from the law: 

Section 300.18 Transition Services 

"Transition service means a cc ■^rdinated set of activities for a student, 
designed within an outcome-onented process, which promotes movement 
from school to post school activities, including post secondary education, 
vocational training, integrated employment (including supported 
employment) continuing and adult education, independent living, or 
co mmuni ty participation. The coordinated set of activities shall be based 
upon the individual student's preferences and interests, and shall include 
instruction, community experiences, and the development of employment 
and other post school adult living objectives, and wdien appropriate, 
acquisition of daily living skills and functional vocational evaluation." 

Section 3(X).347 Agency Responsibilities for Transition Services 

"A statement of needed transition services for students beginning no later 
than age 16 and annually thereafter (and, when determined appropriate 
for the individual, beginning at age 14 or younger), including, when 
appropriate, a statement of the interagency responsibilities or linkages (or 
both) before the student leaves the school setting" 
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The law further states that: 

“If a participating agency, other tiian the public agency responsible for the 
student's et^cation, fails to provide agreed upon transition services 
contained in tiie lEP of a student witii a disability, tiie public agency 
responsible for the student's education shall reconvene a meeting of all 
participants on tiie IHP tftam to identify alternative strategies to be 
implemented to meet tiie transition objectives that are included in the 
student's lEP." 



WHAT'S HAPPENING? 

Some feel that special education programs do not adequately prepare 
smdents with disabilities to meet tiie transitional demands of obt aining 
employment and living independently (Seggon and Bakes, 1992). Others 
feel that providers of special education services and vocational 
rehabilitation counselors do not sufficiently coordinate vocational and 
transition activities (Griffith and Lowery, 1989). Still others think tiiat 
traditional job placement strategies of training, placement, and short term 
follow up for persons with severe disabilities fail to meet the needs of 
individuals with severe disabilities for long term supported employment 
(Apter, 1992). Whatever the reasons, it is clear that all smdent with 
severe disabilities, especially those who are deaf-blind, need specific 
training in career education and basic skills (career options, 
communication, orientation/mobility, daily living) tiiat are necessary for 
meaningful, independent employment in their communities. To ensure 
that transition from school to work is successful, tiie continuum of 
services should begin early and continue throughout the duration of the 
educational program. 



These figures are from the Mississippi State Department of Education. 
They reflected all disabilities statewide. 

1992-1993 Graduated with a: Percentages 

Diploma - 344 14.75 % 

Certificate - 1 16 1 49.79% 

Max Age -26 1.11% 

Dropped out - 631 27.06% 

Status unknown - 170 7.29% 
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1991-1992 Graduated with a : Percentages 

Diploma - 265 13.20% 

Certificate- 1112 55.41% 

Max Age -25 1.25% 

Dropped out - 475 23.67% 

Status unknown - 130 6.53% 



WHAT ARE THE PROCEDURES .HOW DO WE GET 

STARTED? 

IDEA states (Section 300. 18) that "the coordinated set of activities shall 
be based upon the individual student preferences and interests." At the 
beginning of die school year, it is essential that a fiunily inventory be 
taken so that services can be planned accordingly. It is of die utmost 
importance to know what the family is looking for, what activities are 
part of their daily lives and what information the family may need to 
access so that they can plan for the best possible future. (There are 
examples of a family inventory from Jackson Public Schools in Appendix 
A.) 

The transition team is composed of those persons :esponsible for initiating 
the process and developing the ITP. Parents MUST be invited to any 
meeting where transition services are to be discussed and diey must be 
informed that transition is the PURPOSE OF THE MEETING. Notice of 
the meeting must also indicate to the parents that THE STUDENT WILL 
BE INVITED AND UST THE OTHER AGENCIES INVITED. Many 
schools begin when the student reaches the age of 16 and some may start 
when the student is 14 years of age. The ITP is implemented separately 
or in conjunction with the Individual Education Plan (EEP), where the ITP 
meeting is held at the same time as the lEP meeting and updated annually. 
Planning for die ^dent's needs in advance not only aids die student in . 
attaining necessary skills, but also gives the cooperating agencies 
sufficient time to know and plan for what types of services will be asked 
for. The team is the most important aspect of transition planning. The 
importance of cooperation, coordination and commitment can not be 
understated. Implementation is going to be impossible without 
interagency and interdisciplinary team planning. The other important 
aspect of transition planning is to make sure diat the student and the 
parents are aware of all possible options, the requirements to get into the 
program, if there is a waiting list and an opportunity to tour these 
programs and possibly speak with other individuals in the program and/or 
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their families. In order for parents to make informed choices, they need 
to be given all of the information. (Sample transition plans can be found 
in Appendix B). 



TRANSITION PLANNING HOW TO GET STARTED 

Although IDEA requires tiiat transitional services be addressed in each 
student's lEP it offers few guidelines for teachers to start the process. 
Following is a step by step process titat may offer assistance to teach e rs 
who are not sure where to be^. 

S't'HH 1: Develop a Fnrm/Fnrmat 

Transition planning is a process, but without a form it can lead to mass 
confusion by ail parties involved. A good, easy-to-use form will guide 
you through the process and will assist the meeting in moving along in the 
right direction. The Individuals with Disabilities Education Act (IDEA) 
does not require a separate form from the DEP. Some districts have 
chosen to use a separate form or add an addendum to the lEP. Whatever 
format or form that you and your district choose to use, it should allow 
you to do the following; 1) identify outcomes in each of the target areas 
(e.g.. vocational, residential, rec/leisure, advocacy, etc.), 2) identify 
student goals that will assist them in reaching those goals that were 
determined and set, 3) identify tasks and responsibilities of students, 
families, schools, and adult service agencies in ensuring that the identified 
outcomes are met and, 4) most importantly, establish timelines for 
completion of each goal idftntified. 

STEP II: Schedule a Meeting 

The school district is responsible for scheduling and conducting the 
transition p lanning meetings, however, school districts may assign 
different staff tins responsibility. It does not matter who is responsible as 
long as it is clearly established and carried throu^. The assigned person 
will need to estabUsh a date for tiie transition/DEP meeting and send 
notices to those persons who need to attend. In the written prior notice to 
the parents, include who will be attending and from what agency. 

Participants in the meeting will vary depending on the services tiie student 
currently is receiving, the services the student is projected to receive, and 
the age of the student (e.g.. as the student nears graduation, more and 
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more adult representation is necessuy). Some of die people who mi^t 
be involved include: the student, die parents, otiier family members, 
friends, advocates, school personnel - teachers, aides, OT, PT, 
orientation and mobili^ specialist, regular ed teachers, school counselors, 
vocational rehabilitation counselors, stqpported employment staff, case 
m a n agers, staff from local residential programs and job trainers. 

STEP ni: Identify .Smdent Needs. Preferen p^g and Interests 

One requirement outlined in tbe definition of transition services in the 
Individuals widi Disabilities Education Act (1990) is that "...the 
coordinated set of activities shall be based upon the individual student’s 
needs, taking into account the student's preferences and interests, and 
shall include instnicdon, community experiences, die development of 
employment and other post secondary adult living objectives, and, when 
appropriate, acquisition of daily living skills and functional vocational 
evaluation." 

Many students who are deaf-blind and non-verbal may have great 
difficulty expressing their preferences and interests, either because of 
limited communication skills, or limited life experiences. In this case, 
other available options need to be looked into. One may need to 
investigate the desires of tite family, seek an advocate to speak for this 
individual, past data collection or a planning process called Personal 
Futures Planiung (Mount, 1988). Personal Futures Planning has proven 
effective in assisting teams "test out" information on preferences and 
interests of the student in the use of mapping techniques. The "maps" are 
used to gather infor ma tion about tite individual witii a disability. The 
maps can assist teams to identify capacities, dreams, and desires that a 
person has for tite future. A profile of the individual is developed, using 
graphics arid color coding to summarize the person's background, 
relationships, personal preferences, information about how and where the 
student spends his/her ^y, choices that tite person makes, etc. 

STEP T V: Conduct the lEP/Tran.sition P lanning Meeting 

There is no set agenda for conducting a transition planning meeting, 
altiiou^ here are some suggestions that may be helpful. 

A. Introductions and Purpose of the Meeting - Be sure that everyone 
introduces titemselves, especially since adult service providers may be 
new members to the team. Next describe the purpose of the meeting. 
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Include why you are gadiered here today. Following is an example of 
how to start a meeting after introductions have been made 

Teacher: We are here today to discuss Johnnie's transition from 
school to tile adult world. By meeting here today, we 
hope to make tiie process smootiier by planning and 
working on goals tiiat Johnnie will tuisd after graduation. 

Let's get started. 

An outline of the various areas tiiat will be addressed should be visible 
to all planning team members. A written agenda, an agenda on a flip 
chart or blackboard, or a copy of tiie planning form will help keep 
participants focused and keep the meeting flowing. 

B. Target Areas to Be Discussed - The next step is for the facilitator to 
take the team through, one by one, each goal to be discussed. The 
question that should be asked is "What outcomes are we looking for in 
the area of... (employment, living, rec/leisure, community 
participation, etc.). A discussion should follow each question and will 
take on different directions depending on tiie age of the student, the 
information at han d, the amount of information that is still needed, and 
those individuals involved. Record the outcomes, student goals, 
tasks/responsibilities and timelines as you go. 

C. Forms - At this time, you may want to get needed forms signed by the 
parents. Some districts may want the parents to sign a form letting 
them know that co mmuni ty work experiences will occur in local 
businesses. (A sample form can be found in Appendix C.) 

QUESTIONS TO GUIDE TRANSITION PLANNING MEETINGS 

The following questions are intended to assist facilitators in generating 
discussions regarding each of the target areas noted below, the 
facilitator, generally the student's teacher or other school district 
employee, should not feel that tiiey need to have the "answers" to these 
questions. They are only to assist in getting a discussion going. It is 
likely that other participants will know much more about particular topics 
than education staff (e.g., SSI work incentive programs, eligibility for 
adult services programs). 
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The questions should always be posed to the student first, letting otiier 
team members expand and provide input later. It may be helpful to 
provide students and family members information on the areas you will be 
covering prior to tiie meeting so that they can come adequately prepared 
with information and questions. 

F.mployment 

What type of work is tiie student interested in? 

What type of support will be needed (e.g. job coach, assistive 
technology, interpreter services)? How will die smdent get access to 
these services? 

What type of training in high school will help die student achieve tfieir 
goals (vocational education courses, community-based work 
experiences, summer or after school employment)? 

What related areas may influence this outcome (e.g., 
grooming/hygiene, transportation, orientation and mobility, 
communication)? How can these be addressed in the EP? 

Post-Secondary Education 

What institutions offer the training/degree that the student is seeking? 

What special student support services may be needed (e.g., 
interpreters, notetaking, braille materials)? Who is responsible for 
providing these services? 

Will environmental accommodations be needed (e.g., physical 
accessibility of buildings, special lighting, etc.) 

Is financial aid available? 

What skills can the student be working on in die last few years of 
school to be prepared for post-secondary education? 
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rnmiTninity Living 

Where would the student like to live (house vs. apartment, city vs. 
country, etc.). Describe important aspects of the housing (e.g., yard, 
one level, own room). 

Who would the student like to live with? 

What support will the student need to live in the setting identified? 
What agencies in the local community provide these services? How 
does the student apply for these services? Are there entry 
requirements? 

What specific skills will assist the student to live as independently as 
possible (meal preparation, housekeeping skills, budgeting)? Which 
are priorities to work on this school year? 

What adaptive equipment will assist the student in living as 
independently as possible? (TDD, vibrating alarm clock, adaptive 
kitchen tools)? 

Recreatio n/Lei.sure 

What does the student oirrently enjoy doing in their leisure time? 

What new activities does the student want to learn? 

Does the student have a balance between activities that they can do at 
home vs. in the community? Do they have a balance between 
activities they can do alone vs. tiiose they can do with others? 

What are barriers to participating in more recreation activities? 

What conununity resources are available that may provide 
opportunities and support? 

What adaptations are used/can be used to help die student participate 
in various activities? 



What goals should be incorporated into die EE? for the year? 
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Friends/So cial Relationships 

Who are the most important people in fee student's life (friends, 
family members, service providers)? Are feose people involved in fee 
planning process? 

What opportunities does fee student have to meet new people/develop 
new relationships? What issues seem to be barriers? 

How does fee student conununicate wife others? Do others need 
training/infermation on how to use this communication method? 

How will fee student maintain relationships wife current friends after 
graduation (letters, TDD, etc.)? 

What interests does fee student have that could be shared with fitiends? 
Are there particular social skills that fee student needs to develop? 
Income Supp ort 

How much income will fee student need to support the lifestyle they 
desire? Does this have an impact on career decisions? 

Is fee student currently receiving Supplemental Security Income (SSI)? 
WiU feey be eligible in fee near future? Does the student and family 
know how to apply for SSI? Does fee student/family understand how 
assets effect their initial or continued eligibility for SSI/Medicaid? 

Does the student and their family understand how wages will impact 
SSI benefits? Do feey need more information on Social Security 
Administration Work Incentive Programs? 

Student/Family Support Issues 

Does fee student/family understand that the student becomes their own 
legal guardian at age 18? Are there questions feat parents have 
regarding advocacy and guardianship? Are feere resources locally to 
assist families with these issues? (Note - Frequently tiiis information 
can be obtained through fee local Association for Retarded Citizens, 
fee Governors Planning Council on Developmental Disabilities, parent 
Advocacy Centers, Protection and Advocacy organizations). 
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Does tiie student/family understand how an inheritance would impact 
the students eligibility for SSI and Medicaid? 

Would the student/^mily benefit from training in advocacy skills? 
Where is tr aining available? Should self-advocacy be addressed in the 
student's lEP? 

Transportation 

Where will die student need to go as an adult (work, recreation 
settings, friends/frmilies homes)? 

What community travel skills does the student currently have? What 
skills can be addressed in the lEP? 

What transportation options are avaUable in the community? 

If the student will require assistance getting to and from community 
activities (work, leisure, etc.) what options are available (e.g., car 
pooling, special transportation, etc.) 

Medical/Health Issues 

Does the student have medical/health issues that would impact 
employment or other adult outcomes? What are they (allergies, 
seizures, etc.)? 

Does the student currently have health insurance? Will they after 
graduation? Is health insurance an important benefit that the student 
would need from their job? 

Has the student had vision/hearing assessments complete recently? 
What information can be passed on to adult service provider regarding 
the student vision and hearing? 



C. Summarizing the Meeting - Be sure to review the decisions, 

commitments, and timelines made prior to closing the meeting. The 
written plan developed should be copied to the team members 
following the meeting. 
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HOW CAN YOU TELL IF THE ITP MEETING WENT WELL 

1. Were aU of the people included at the meeting? 

2. Did everyone look at die student's desires and interests? 

3. Did family, advocates, and friends help decide what was written on 
the ITP? 

4. Did die student and family receive information about the type of 
services diat he/she mi^t need after graduation? 

5. Did die group discuss the student's interests, likes, dislikes, and 
future? 

6. Are there dates for completing transition goals? 

A checklist for ITP meetings is included in Appendix D. The activities 

are broken down in activities for before, during, and after die meeting. 



THE MEETING IS HNISHED.-IMPLEMENT.^TION 

Let's start with employment options since that is often one of the main 
concerns and often times the most difficult challenge to face. One needs 
to plan activities around employment that not necessarily dictate specific 
jobs, but rather the general skil'is and abilities necessary for seeking, 
securing, and maintaining employment. Some questions for consideration 
may be; 

1. In what type of work is the student interested and/or what 
apdmde/skills have been demonstrated? 

2. Based on the student's ability and interests, is it more appropriate for 
the student to be involved in competitive employment or some level of 
supported employment? 

3. If the student has chosen a particular occupational field, does he/she 
have the skills and abilities needed to succeed in that field? What 
specific skills is the student missing? 

4. Does the student know and use good employabUity skills? 

5. What types of vocational training and/or academic, social, and 
communication skills are needed to help the student acquire relevant 
work skills and behaviors before he/she exits hi^ school? 

6. What types of accommodations/adaptations mi^t die student need on 
the job? 

7. Is that job available in the local community? What is the attitude of 
die business community? 
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WORK OmONS AND EXPERIENCES FOR STUDENTS 

It is important to be able to give students the opportunity to experience 
work, develop likes and dislikes, start building a resume, develop work 
skills, and look at needed adaptations. Planning for later work skills 
should start at die elementary level school years. This is a good time for 
a multidisciplinary approach to start Students with severe disabilities will 
need die team to work and plan together for future outcomes. Listed 
below are examples of ways tiat each team member may participate 
throu^ each level of schooling. 



ACTIVITIES FOR STAFF 

F.T .FMFNTARY SrHOOT. 

Teacher: 

* Idendfy and assign simple chores to students 

* Organize projects that will provide students work opportunities 

* Convey expectations that students can and will work as adults to 
students and parents 

* Visit several work experience sites where middle and high school 
students work. 

Vocational Staff: 

* Assist teacher to organize presentation by adults with disabilities to 
speak to classes about their life and jobs 

* Meet with the teacher once a year to get information on what 
vocational activities he or she is doing, to m?ke suggestions, and to 
become familiar with students 

Occupational Therapist: 

* A^ist teachers to identify task design and adaption strategies that will 
allow students to perform (ihores and work projects 

* Plan and implement eating, drinking, bathroom use, and drooling 
programs as needed 

Physical Therapist: 

* Plan and implement functional mobility prograniS 

* Provide input related tr student positioning when performing work 
tasks 
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Speech Therapist 

* Plan and implement functional communication program 



MIDDLE SCHOOL 

Teacher: 

* Recruit potential in school worlc experience sites 

* Conduct job and task analysis 

* Train student or supervise classroom aide who provides training 

* Continue to reinforce expectations for employment to students and 
parents 

* Visit several community work experience and employment sites where 
high school students work 

Vocational Staff: 

* Communicate to the teacher the types of tasks that are available in the 
local job market 

* Provide job analysis and work experience instruction to teachers and 
therapists 

* Meet with teachers at the beginning of the school year and at mid-term 
to provide input into their vocational preparation programs and to 
track student progress 

Occupational Staff: 

* Assist teacher in analysis of work experience sites and taiks 

* Assist teacher to identify task design and adaption strategies tiiat will 
allow student to perform tasks at in school work experience sites as 
independently as possible 

* Plan and implement eating, drinking, bathroom use, and drooling 
programs as needed and incorporate into work experience 

* Visit several community work experience and employment sites where 
high school student work 

Physical Therapists: 

* Plan and implement functional mobility programs and incorporate into 
work experience 

* Provide input related to student positioning at in school work 
experience sites. 
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Speech Therapists: 

* Plan and implement functional communication programs 

* Identify specific strategies that students can use to most effectively 
communicate at work experience site 



fflGH SCHOOL 

Teacher: 

* For students 16-17 years of age, take lead responsibility for providing 
community work experiences to diem, including conducting job 
analysis, traimng, or supervising classroom aide trainers at sites, and 
interfacing with site supervisors. 

* For students 18-20 years of age, provide input to vocational staff about 
types of tasks and sites around which work experience can best be 
established for students. 

* Along with vocational staff person, meet with parents at least twice 
annually. These meetings will include descriptions of adult system, 
their child's current work experience and work performance, and what 
they can do to become involved in and support their child's vocational 
program. 

Vocational Staff: 

* For smdents 16-17, recruit community work experience sites that will 
be conducted by teachers. Provide instruction and assistance to 
teachers and aides about how to set up and conduct work experience 
sites 

* Recruit and conduct work experience sites for students 18-20 years of 
age 

* Meet with teacher and parent 

Occupational Therapist: 

* Assist teacher and vocational staff to conduct job site and task analysis 

* Identify and implement job design strategies at site for student. 

* Identify and implement strategies that students can use related to 
eating, drinking, and using the bathroom 

* After initial job analysis and design, visit site several times to 
determine need for additional design 
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Physical Therapist: 

• Provide input to teacher, vocational staff, and occupational tiierapist 
regardii^ optimal positioning. Visit site if necessary to determine best 
positioning 

• Identify die mode of mobility that students will use to get to and 
around work site 

• Provide guidance to staff related to tr aining strategies for mobility 
issues 

Speech Therapist 

• Based on teacher or vocational staff description of communication 
demands of site, identify best mode of communication for students to 
use. If needed, program electronic communication device or construct 
communication board that will be used at site. 



I QB_PLACEMENT/TRANSlTTON 

Teacher: 

• Ensure that students are referred for services to local funding agencies 

• Provide input to vocational staff about type of job to seek for students 

Vocational Staff: 

• Identify adult providers who will provide ongoing support to students 

• Gain input from student and family about the type of work situation 
desired - location, hours, tasks, type of company 

• Search for and place students into jobs 

• Provide detailed information to adult provider about site, student, and 
support needs and strategies. Introduce employer and co-workers to 
adult service providers 

• Work witii adult provider to arrange transportation to site if public 
buses are not available. 

Occupational Therapist: 

• Assist in job site and task analysis 

• Identify and implement job design and adaption strategies site for 
student 

• Identify and implement strategies related to eating, drinking, using the 
batitroom, and drooling 

• Meet with adult providers and instruct them in issues around 
positioning of tiie student, adaptive strategies that the student will use 
to eat, drink, use the bathroom, and decrease drooling 
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Physical Therapist: 

* Identify mode of mobillQ^ that student will use to get to and around 
work, and assist in tr aining 

* Provide input related to positioning as needed 

Speech Therapist: 

* Identify and design conununication strategies for students to use at 
work site. 

* If needed, meet with co-workers and supervisors to help them to feel 
comfortable communicating with the student 

During this whole process a history should be kept on all of die work 
experiences. This can be done in several forms. One is a video resume 
all of past employments sites. This is a good mechanism to shar e, with die 
adult agencies and will assist in the vocational evaluation process. 
Another form is a hand written process where you keep track of the 
locations, the dates, the adaptions, and (he training methods that were 
used. When diis is completed, it can be turned into a written resume that 
can be handed to employers during the job search process. 
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DEVELOPING WORK EXPERIENCE SITES 

Certain characteristics exist with work experience sites. Three main 

examples to keep in mind are: 

1 . Employers should understand diat students will be there primarily to 
receive training and experience, not to produce work. 

There needs to be a mixture of training and production. Production 
(free labor) does not need to be on die top of the list Production 
needs to be there for student to learn to meet these requirements, but 
there also needs to be time allowed to meet the training needs. In 
most cases, the work that the students perform should be viewed as 
supplementary. 

2. Sites should offer opportunities to perform a variety of tasks. When a 
student is placed at a site with multiple tasks, they can learn to 
perform two or more tasks simultaneously as part of the natural 
routine. 

3. Sites should provide the optimal opportunity for students to work and 
interact with nondisabled employees. When analyzing a site, staff 
should note how much the employees interact with each other, assess 
the extent to which the assigned tasks will require them to actually 
work with the employees, and judge the receptiveness of the 
employees to the idea of having students with disabilities at the 
business. 



DEVELOP A WORK EXPERIENCE SITE POOL 

Findin g and setting up sites requires a significant amount of staff time. A 
more efficient alternative is to establish a "pool" of sites, composed of a 
number of employers who have agreed to allow students from the 
program to rotate throu^ their businesses on an ongoing basis. Some 
districts, to make sure that there are not any miscommunications or 
misunderstandings between the school and the business, may want to use 
a non-binding statement of understanding. This could outline each 
person's duties and responsibilities. (Example form in Appendix E). 
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POSSIBLE SITES 

1. Main office 

2. Attendance office 

3. Library 

4. Audio-visual room 

5. Student newspaper/yearbook room 

6. AMetic office 

7. Teacher's work room 

8. Nurse's office 

9. Coimselor's office 

10. Cafeteria 



POSSIBLE TASKS 

1. Enter student attendance information on computer in attendance 
office or other office where this is completed. 

2. Enter student semester grades on computer in office where this is 
completed. 

3. Enter student test grades for teacher in teacher workroom. 

4. Update student information files on computer in main, counselor, 
or athletic office. 

5. Type memos for principal or other staff person. 

6. Photocopy memos and other information for office. 

7. Photocopy tests and handouts for teachers. 

8. Enter new book catalogue numbers and check-out information in 
computer for librarian. 

9. Put memos nd other information in teacher mailboxes. 

10. Deliver phone messages from front office to classrooms. 

11. Pick up attendance slips from classrooms and deliver to attendance 
office.' 

12. Fde check-out cards in library. 

13. Type information on check-out cards for new books. 

14. Place protective covers on new books in library or repair old 
covers. 

15. Fde correspondence and administrative information in main office. 

16. File student record or attendance information in office where these 
are maintained. 

17. Type articles for student newspaper. 

18. Photocopy student newspaper. 

19. Enter health status information for school nurse on computer. 
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20. Photocopy memos to be sent home by school nurse to students’s 
parents. 

21. Enter basic information about student athletes for athletic director 
atid coaches on computer or assist In maintaining paper files of this 
information. 

22. Help maintain records of equipment use in audio-visual room. 

23 . Answer phones in any of die offices. 

24. Perform li^t cleaning duties in tiie cafeteria. 



COMMUNITY SITES/VOCATIONAL TASKS 

1. Typing 

2. Computer Data Entry 

3. Work Processing 

4. Filing 

5. Phone answering 

6. Photocopying 

7. Collating/stapling 

8. Mail preparation 

9. Packaging 

10. Unpacking, pricing 

1 1. Delivery 

12. Light assembly 

13. Light cleaning 

14. Microfilming 

(From Sowers, J.A. and Powers, L. (1991). Vocational preparation and 
Employment of Students with physical and Multiple Disabilities.) 
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Supported Employment Transition Services 



JOB CLUSTER 


SAMPLE JOB TITLES 


SAMPLE JOB DESCRIPTIONS 


Health 

Occiipations 


Nurse's Aide, Lsb Asst., Personal 
Care Aide, Tray and Eistrument 
Prep, Orderly 


patient transport, feeding patients, supply 
delivery, bathing patients 


Food Services 


Dishwasher, Food Preparer, 
Busperson, Kitchen Asst., Banquet 
WoHter, Pizza Maker 


wash and wrap potatoes, cut up 
vegetables for salad bar, fold *to go* 
boxes, fill glasses widi ke and drinks, 
wash dishes 


Maintenance 


Janitor, Environmental Services 
Worker, Maintenance Woricer 


"police” grounds, mop and sweep all 
rooms, collect the trash and dispose of it 


Housekeeping 


Maid, Housekeeper, Laundry Woricer 


make beds, change linens, fold towels and 
sheets, clean the bathroom, mop Idtchen 
floor 


Personal 

Services 


Plumber, Lawn Maintenance, 
Babysitter, Day Care Worker 


mowing the grass, putting out mulch, 
changing the toddlers, feeding infants, 
supervising children in playground 


Retail and 
Wholesale 


Cart Attendant, Courtesy Clerk, 
Department Clerk, Bagger, Cashier 


zone shelves in dept, sort by size on 
racks, price check, bag groceries, retrieve 
carts, check in videos 


Distribution and 
Warehousing 


Stock Clerk, Truck Unloader, Stock 
Delivery 


sort hangers, sort boxes, vmpack items 
and put on hangers, put stock in correct 
aisle and/or shelf 


OfRce and 
Clerical Services 


File Clerk, Mail Room Asst., Copy 
Machine Operator, Library Asst. 


filing, sorting mail, delivering mail, 
making copies, converting files to 
microfllm 


Construction 


Carpenter's Asst., Laborer, Painter’s 
Helper, DOT Asst. 


sawing, painting, sanding, retrieving 
materials and/or tools 


Manufacturing 


Factory Worker, Gardener, Park 
Attendant, Farmer’s Helper 


plant trees, plow flelds, feed farm 
animals, pick vegetables, lay sod 


Animal Care 


Veterinary Asst., Pet Store Clerk, 
Stable Hand 


bathe aixl groom animals, feed animals, 
clean kennels, collect eggs, exerctse the 
animalx 


GEORGIA STATE UNIVERSITY PROJECT SETS, S-6, 


8/1/91 
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JOB ASSESSMENT PERFORMANCE AREA 

The teacher and vocational staff will need to complete job assessment 
information during the work experience time. In order to assess where 
the student's abilities lie or to determine what possible adaptations may 
need to be made, the assessment should include some or aU of the 
(pieshons in each of areasi 

1. Bafhroom/Toileting; 

* Is the student continent (bladderAx)wel control)? 

* Is assistance needed? 

* How long does it take? 

* How often does he/she need to go? 

* Is an accessible badiroom needed? 

2. Endurance 

* How long can the student work before becoming fatigued? 

* Any limits on sitting? 

* Do short breaks alleviate fatigue? 

3. Eadng/Drinking 

* What type and amount of assistance is needed? 

* Any food restrictions? 

* How long does it take the student to eat? 

4. Medical 

* Are there any medications taken? When? How? 

* Are there any medical conditions that may affect work? 

5. Mobility 

* What mode? 

* How far can he/she travel? 

6. Transportation 

* Can the student use the public bus? 

* Does he/she need an accessible bus? 

* Is there a bus available? 

* Type of assistance needed? 

* How much assistance needed? 
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7. Behaviors 

* Describe any behavior challenges 

* Describe strategies to deal with them 

8. Academics 

* Does the student read/ If so, what level? 

* Can the student write? If so, v(diat level? 

* Can die student do math? If so, what level? 

9. Communication 

* What is die student's mode of communication? 

* How well does the student use diis mode? 

* Can odiers understand? 

* How quickly can it be used? 

* How is his/her ability to understand others? 

10. Grooming 

* How well is he/she usually groomed? 

* How much assistance is needed? 

* Type of clothes generally worn? 

11. Hand Use 

* Does the student have the ability to grasp? 

* Manipulate? 

* Life weight? What amount? 

* Reach forward and/or up? 

* Amount of control? 

12. Vision and Hearing 

* How good is near/far vision? 

* Is the vision corrected? 

* Are diere any aides and/or adaptions? 



DEPARTMENT OF LABOR REGULATIONS 

When embarking on a job site, remember that diere are Department of 
Labor regulations to abide by. These are fairly easy to follow and 
maintain compliance. Also, make sure diat the employers are aws^e of 
the regulations, so that there will be not misunderstanding in the trai n i ng 
process. 
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United States Department of Education 



Dear Colleague: 

The Departments of Education and Labor have collaborated to 
promote opportunities for educational placements in the community for 
students with labilities while assuring that tqtpUcable labor standards 
projections are strialy observed. 

Pursuant to the Individuals with Disabilities Education Aa (IDEA), 
individualized education programs are developed to provide students with 
labilities an opportunity to learn about work in realistic settings and 
thereby help such students in the transition from school to life in the 
community. Since the affirmation of students's rights to an appropriate 
free public education in 1975, many srudents with disabilities have 
bended from participation in vocational education programs in their 
public schools. Students with more severe disabilities, however, have 
etqterienced fewer benefits from participatwn in such programs. 
Alternative, community-based, and individualized education and training 
programs have emerged to meet their needs. 

Our Departments share an interest in promoting education experience 
that can enhance success in school-to-work transition and the prospects 
that these students become effeaive, productive worlforce participants 
and contributors to their community. At the same time, these students 
must be carded the fitU protection of the national labor laws and not be 
subj'ect to potential abuse as they start this transition through community- 
based educational experiences. 

Existing Department of Labor guidelines which define "employees’ for 
purposes of applying the requirements of the Fear Labor Standards Aa 
(FLSA) do not specifically address community-based education programs 
for students with disabilities. To assist program administrators in 
developing programs or making placements that do not create questions 
about the establishment of an employment reladonslup between the 
students and participating businesses in the community, the Employment 
Standards Administration (Department of Labor, and the Offices of 
Vocational and Adult Education, and Special Education and Rehabilitative 
Services, Departmem of Education) have developed the following 
guidance. 
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Staiem£nl qf Princip le 

The U.S. Departments of Labor and Education are conunitted to the 
continued development and implementation of individual education 
programs, in accordance with the Individuals with Disabilities Education 
Act (IDEA), that will facilitate the transition of students with disabiUties 
from school to en^layment within their communities. This transition must 
take place under conditions that will not jeopardize the projections 
afforded by the Fair Labor Standards Act to program participants, 
employees, employers, or programs proving rehabilitation services to 
individuals wiA (Usabilities. 



Guidelines 

Where ALL of the following criteria are met, the U.S. Depaivnent of 
Labor will M.QT assert cm employment relationship for purposes of the 
Fair Labor Standards Act. 

0 Participants will be youth with physical andlor mental disabilities 
for whom competitive employment at or above the minimum wage 
level is not immediately obtainable and who because of their 
disability, will need intensive on-going support to perform in a work 
setting. 

0 Participation will be for vocational exploration, assessment, or 
training in a community-based placement work site under the 
general supervision of public school personnel 

0 Community-based placements will be clearly d^ed components of 
individual education program developed arid designed for the 
benefit of each student. The statement of needed transition services 
established for die exploration, assessment, training, or cooperative 
vocational education components will be included in the student's 
Individualized Education Program (lEP). 

0 Information contained in a student's lEP will not have to be made 
available; however, documentation as to the student's enrollment in 
the community-based placement program will be made available to 
the Departments of Labor and Education. The student and the 
parent or guardian of each student must be folly informed of the 
lEP and the community-based placement component and have 
indicated voluntary partici; ytion with the understanding that 
participation in such a component does not entitle the student- 
participant to wages. 
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0 The activities of the students at the commumty-based placement site 
do not result in an immediate advantage to the business. The 
Department of Labor will look at several factors. 

1 . There has been no displacement of employees, vacant positions have 
not been filled, employees have not be relieved cf assigned duties, and 
the students are not petfommg services that, although not ordinarily 
performed by employees, clearly are of benefit to the business. 

2. The students are under continued and direct supervision by either 
representatives of the school or by employees of the business. 

3. Such placements are made accot^g to the requirements of die 
student's lEP and not to meet the labor needs of die business. 

4. The periods of time spera by the students at any one site or in any 
clearly distinguishable job classification are specifically limited by the 
EP. 

0 While the existence of an employment relationship will not be 
determined exclusively on the basis of the number of hours, as a 
general rule, each component will not exceed the following 
limitation during any one school year: 

VocatioTuil exploration 5 hours per Job experienced 

Vocational assessment 90 hours per job experienced 

Vocational training 120 hours per job experienced 

0 Students are not entitled to employment at the business at the 
conclusion of their EP. However, once a student has become an 
employee, the studem cannot be considered a trainee at die 
particular community-based placement unless in a clearly 
distinguishable occupatioru 

It is important to understand that an employment relationship will exist 
unless all of the criteria described in this policy guidance are met. Should 
an employment relationship be determined to exist, participating 
businesses can be held responsible for full compliance with FLSA, 
including the child labor provisions. 

Businesses and school systems may at any time consider participants to 
be employees and may structure the program to that the participants are 
compensated in accordance with the requirements of the Fair Labor 
Standards Aa. When ever an employment relationship is established, the 
business may make use of the special nunimum wage provisions provided 
pursuant to section 14(c) oftheAa. 
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We hope that this guidance will help you achieve success in the 
development of individualized education programs. 



TEN STEPS FOR SUCCESSFUL TRANSITION 

1. Start fee transition process early (14; no later than 16) 

2. Include all individuals and agencies in the p lannin g process 

a. Physical Therapist 

b. Speech Therapist 

c. Asastive technology 

d. Mobility specialist 

e. Vocational rehabilitation 

f. Local adult agency 

1. Case manager 

2. Supported employment 

3. Group home personnel 

g. Parents 

h. Friend, advocate 

i. Program developer 

j. Occupational therapist 

k. Teacher 

l. Students 

3 . Set both short term and long term goals 

4. Include the students desires, needs, interests, strengdis, and 
abilities 

5. Make the family aware of all of the services that are available 
before and after graduation. Also, how tx> access these services. 

6. Make sure diat everyone is aware of their duties and 
responsibilities with dates of completion attached to the goals. 

7. Give the students as many different experiences, especially work, 
during die initial years to assist in locating the best choices for 
adulthood 

8. Discussion of all areas of transition: 

a. employment 

b. transportation 

c. living arrangements 

d. recreation and leisure 

e. advocacy 

f. social behavior 

g. conununication 
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h. medical needs 

i. financial 

9. If a participant or participating agency fails to provide agreed upon 
transition services; identify alternatives strategies to be 
implemented to meet the objectives. 

10. Cooperation, Coordination, Communication, and '".ollaboration. 
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PRETEST POSTTEST 

PURPOSE: The pretest is given to determine the knowledge that the trainee gained as a 

result of the training. 

1. Define Transitjon as stated in Public Law 101-476 (I.D.E.A.) 

2. At what age should the student have an Individualized Transition Plan (ITP)? 

3. Name at least three areas that need to be addressed in the FTP. 



4. Name at least three people who should participate in a transition planning meeting? 



5. Who needs to coordinate the transition meeting? 

6. Is it necessary for the student to attend the ITP meeting? 

7. According to the Fair Labor Standards Act of 1938 (which deals with students who have 
disabilities) name at least two of the six criteria in order to consider working at businesses 
part of training opportunities. 



8. Match the following time frames that are used as a general 
Standards. 


rule for the Fair Labor 


Vocational Exploration 


90 hours per job experience 


Vocational Assessment 


120 hours per job experience 


Vocational Training 


5 hours per job experience 
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School Year School 



Teacher 

Family Inventory 

Family input is a critical component of the IE?. To insure that the learning process is a success, the 
family must be willing to practice at home and in the community. In order to do diis, the family must be 
aware of what’s being Uught at school, therefore, a partnership needs to be developed beween the student’s 
family and the school system. The IE? forms the framework of this partnership because it derails the student’s 
individualized program. It is important that the family and teachers of the sardents with disabilities have the 
same goals; and the IE? serves to specify these goals. 

So often, tests administered to persons with severe handicaps do act give a true picmre of the individuai’s 
ability. Eaving famil y input will give the teacher a better understanding of the child and of the fanuly situation, 
theretore, a family should complete a brief history of their child explaining his handicap, his present level of 
functioning and his capabilities. 

STUDENT 

F.AMILY MEMBERS 



Home Address: 
Phone Number 



Used with penoission from Jacksoa Public School District • Traasition 1990 
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medical 

L Does your child take any medicadocs? 

For what? 

2. Is your child allergic to anything? If so, what? 

COMMUNICATION/LANGUAGE 

1. How does your child conununicate his/her needs to you? 

2. How does your child communicate displeasure, pain or dislike to you? 

3. How does your child communicate with family members and friends? 

4. Docs your child follow simple instructions (such as, "Come here*, "Sit down?") 

BEHAVTQR 

1. Docs your child exhibit any behaviors that you fee: are inappropriate or that bother you or members of the 

famil y? 

2. What do you or others do when this behavior occurs? 

3. What do you do to comfort or calm your child? ^ 

4. What do you do to discipline your child or show disapproval? 

5. Does your child adapt easily to changes in routine? 

DOMESTIC DOMAIN 

1. What are your child*s eating skills? 

2. What are your child*s favorite and least favorite foods? 

3. Is your child able to dress herself or himself? 

4. What personal hygiene skills would you like your child to leom? 

5. Which self-help skills is most important to you for your child to learn? 

6. Upon leaving school what do you expect your child to be doing for herself/himself? 

7. In the future, where do you see your child living (e.g., supervised apartment, group home, home)? 

3, What domestic skills would you like for your child to woric on this year in order to be prepared for future 
living? 
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COMMUNITY 

1. What places in the co mmum ty do you take your child to (e.g., shopping mall, restaurants, relatives 
homes)? 

2 . How does yotir child behave when you take him/her to these places? (Is the behavior different for different 
places?) 

3. What places do you think your child might go to when he/she is older? 

ELAce behavior 



4. What co mmum ty environments would you like to see ycur child oanicipate in this year in order to prepare 
him/her for the future? 

1 . 

2 . 

3. 

RECREATION'/T.HTgURg 

1. What are your child’s fiivorite activities, toys, and/or games at heme? 

2. What does your child do after school? 

3. Does your child play with siblings and neighborhood fcends? 

4. Does your child enjoy playing by him/herself? 

5. La what way does your child move about the house? 

6. What lecreation/leisttie activities does your fiunily participate in as a group? 
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7. What recreationyieisure activities would you like your child involved in the future? 



recreation 



LEISURE 



8. What recreation/leisure activities would you Hke your child to participate in this year that are age- 
appropriate? 

recreation LETSjSS 



yOCATIONAT 

1. What jobs dees your child help with at home (e.g.. pumng away ays. cleaning up spills and messes, 
laundry)? 

2. Do you have any suggestions as to the type of work your child sight be able to do when he or she is 
older? 

3. What woric experiences would you like your child to participate in this year (e.g., clsncal work, gardening, 
janitorial)? 

recre.atiqn leisure 
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Person Completing Form 



Date 



Student ' s Name 



A) Who would you like to attend the conference? Consider those 
people whom you feel can be helpful in planning an education 
program for your child. You may bring anyone you feel may be 
helpful (eg. student, family members, family or student's 
friend/advocate). 

The following personnel will be scheduled to attend the conference: 
NAME ROLE 



Please indicate any additional school personnel you would like to 
attend the meeting. 



B) When is it most convenient for you to attend the meeting? 



Mon 


Tues 


Wed 


Thurs 


Fri 




8 am 


11 


am 


2 pm 






9 am 


12 


pm 


3 pm 


Other 




10 am 


1 


pm 


4 pm 







C) Please note here if you need help making arrangements to attend 
a conference. 

I need help arranging transportation 

Other 



Used with pennission from 
Jackson Public Schools 



MEDICAL 



1. Does your child take medication? 

For what? 

How often? 

Will the school staff need to administer the medication? 

2. Are you willing to demonstrate this to our staff? 

3. Does your child have allergies? 

If so, to what? 



ADAPTATIONS 

1. Does your child wear: hearing aides 

glasses 

braces on feet 
arm/hand splints 
corrective braces 
helmet 
other 

2. Will your child wear them to school everyday? 

3. How long or often during the day is your child required to 
wear the adaptation? 

If applicable, how long does your child sit in the 
wheelchair at one time? 

4. Does your child need adaptations to allow them to complete 
daily activities? 

5. If so, in what areas? 

feeding self-help 

communication academics \schoolwork 

dressing (i.e. large print) 

6. What adaptations is your child currently using? 

7 . What adaptations do you feel would allow your child to 
participate in more activities? 

* Are there adaptations that you use that would beneficial for 
the staff at the school to be aware of? 
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COMMUU I CAT X ON / LANGUAGE 



1. What method of communication does your child use to 
indicate his/her wants or needs? 



sign language 
tactile sign 
objects 
speech 
braille 



body movement 
eye gaze 

augmentative devise 

picsyms 

other 



communicate displeasure 
environment? 
sign language 
braille 
tactile sign 
objects 
picsyms 



or 

body movement 
eye gaze 

augmentative devise 

speech 

other 



2 . What method of communication does your child use to 

towards a person, activity. 



3. What method of communication does your chxxd use to express 
pain or illness? 

cries screams 

body movement other 



RECREATION/LEISURE 



1. What are your child's favorite activities, toys, and/or 
games -at home? 

2. What does your child do after school? 

3. Does your child play with siblings and neighborhood 
friends? 



4. Does your child enjoy playing by him/herself? 



5. How does your child move about your house? 



6 . 



What activities does 
go to the movies 
go to the park 
go out to eat 
visit family 
on vacation 
go to the zoo 



your family do together? 
watch movies at home 

grocery store ( ) 

visit friends 

go to the mall ( ) 

attend community functions 
other 



7. What activities are your child's favorites? 



8 . What are your child' s least favorite things to do? 



9. What community environments would you like to see your 
child participate in this year in order to prepare him/her 
for the future? 




42 



BEHAVIOR 



1) How does your child adapt to changes in their daily routine? 

very well 

depends on the change 

does not seem to matter 

not at all 

becomes disruptive 

2) How do you comfort your child when he/ she is in pain? 

music 

talking to them 

rocking 

holding 

kissing 

other 

3) How dci3 your child socially interact with other people? 

very well 

fairly well 

depends on the person 

will tolerate it 

does not do well with strangers 

has to do the intitating 

does not do well at all 

4) Are there certain behaviors that your child does that you are 
trying to decrease or fade out? 



If so, what? 



If so, how are you daling with this behavior? 



5) How do you discipline your child? 



6) What do you use as positive reinforcements /rewards for your 
child? 

7) What would you like to be used during the school day? 



SELF-CARE/PERSONAL HYGIENE 



1) What level of assistance does your child need to eat? 

total assistance 

he/she holds spoon/adapted spoon 

he /she holds handled cup 

finger feeds 

uses a straw 

opens mouth for spoon 

little assistance 

adapted plate 

none 



2) What are your child's favorite foods and drinks? 

3) What are your child's least favorite foods and drinks? 

4) Are there certain foods /drinks that need to be avoided? 

5) How much assistance does your child need for dressing? 

some assist 

total assistance 

minimal assistance 

no assistance 

6) How does your child brush hair/teeth? 

total assistance 

some assistance 

minimal assistance 

none 

7) What particular skills are you most concerned about at this 
time? 



8) Are you willing to demonstrate to the staff ( if requested ) 
any of the above routines listed above? 



VOCATIONAL 

1) Does your child particpate in household chores? 

dusting vacuuming raking ^ 

cutting the lawn cleaning room setting table 

clearing table clearing table ^washing dishes 

drying dishes carring out trash caring for pets 

putting away dirty clothes washing clothes 
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drying clothes folding clothes meal preparation 

cooking grocery shopping 



2) What type of work does your child enjoy? 

( receptionist, jantorial, lawn care, resturant, laundry, pet 
care, car repair, etc) 



3) Has your child expressed an interest in a vocation to pursue 
after graduation? 



4) What work experience has your child participated in the past? 



5) If so, how did they enjoy working? 

6) Are there specific job duties you would like to see your child 
work on this year? 
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APPENDIX C 



NOTICE TO PARENTS 



NOTICE REGARDING COMMUNITY BASED VOCATION INSTRUCTION PROGRAM 



This is to notify you that the vocational training experiences 
and goals listed in this Individual Education Program will occur 
in businesses in the community. I understand that vocational, 
functional academic, social, ccmmunicaticn and adaptive behavior 
skills training vill occur in the community. i further 
understand that my scn/daughter vill nor be entitled to wages or 
wcrioan's ccmpe.nsaticn during traini.nc sxterie.nces ncr entitlec 
to a jcb at cne of the training sites at the ccnclusicn of t..e 
community based vocation instruction program. 



parent/ guardian 



cate 



O 

ERIC 
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APPENDIX D 



CHECKLIST FOR HP MEETING 



CHECKLIST FOR INITIAL ITP MEETING 



A. Activities Prior; 

* schedule family training sessions 

* disseminate fact sheet/information sheet 

* schedule families to observe other ITP meetings (with consent) 

* send notification letter 

B. Activities During; 

* review purpose 

* answer questions 

* discuss Personal Futures Planning 

* address planning menu areas 

* negotiate desired adult outcomes 

* identify training issues and family support issues 

* develop action steps that promote information dissemination and 
follow through activities 

C. Activities After; 

* assemble family information handbook 

* schedule family training opportunities 

* survey family for feedback on process and meeting 



CHECKLIST FOR UPDATED ITP MEETING 



A. Activities Prior; 

* disseminate family information 

* contact family to discuss ITP meeting participants 

* send notification letter 



B. Activities During; 



* review focus of transition planning 
* answer questions 

* review recommendations and status of action steps form expiring 



IT 
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* revisit Personal Futures Plan 
* address planning menu areas 

* negotiate desired adult outcomes 

* identify training issues, family support issues and agency resources 
•identify additional participants for the next ITP meetings 

C. Activities After: 

* add appropriate materials to the family handbook 

* provide directory of service providers 

* schedule family opportunities 

* survey family for feedback 



CHECKLIST FOR EXITING ITP MEETING 



A. Activities Prior: 

* contact family to identify Issues and/or concerns that need to be 
addressed 

* contact family to discuss ITP meeting participants 

* send notification letter 

B. Activities During: 

* introduce any new participants 

* review recofnmendations and status of action steps from expiring ITP 

* identify training issues, family support issues 

* develop action steps that promote decision making that is future 
oriented, as well as follow through activities 

C. Activities After; 

* add appropriate materials 

* survey family for feedback 
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project 



SETS 



Supported 

Eaplcyment 

Transition 

Services 



SCHOOL AND PARTICIPATING AGENCY AGREEMENT 
COMMUNITY-BASED VOCATIONAL INSTRUCTION PROGRAM 

NON-3INDIKG STATEMENT Q? mrPERSTANDING 



Local Schccl Systani 



Participating Agency 



yjRPCSE; ^ The setting at (nane ci business, 

nerein cited as Business) vill prcv-_ce students with disabilities 
an cppcrtunity to experience and pericm neanincful vocational 
P-^^~-oe skills in a natural ar.viranr.ent. During his 




^usiifsss ; Nc immediate advantage vill be derived by the 
business. A.1 though students vill be under final supervision by 



:ne 



training is 
guaranteed 



». No activity perfcmed by the students while 
guaranteed to* be stardard guality, nor is it 
tt be completed by the end cf each training period. 



completed 

STUDENT^ ; All students working at Business and enrolled in the ■ 

community-based instrurticnal program at 

school 

accompanied to the Business by certified 

teachers/paraprofessionals emolcved bv the 

Schccl System. 

^4 ABILITY; All Students will be covered under schccl liability 

Students are not employees and workmen's compensation 
vill not be required. The students are working on an lEP and 
uherefcre the school system is directly responsible. 



Days 



TIME ; 

BEST COPY AVAILABLE 



and hours vill be agreed upon by the Business and the 

86 



Special Education teacher. 



REMtmERATiQN : All Students participating at the Business will be 

considered in a classroom vocational prcgraa and therefore will 
not be emoloyees. No renumeration is recuested. Students and 
their parents have received notice and are avare of the training 
nature of this activity. 



WORK SITES ; The exact type of work and location of the work 
station will be agreed upon by the Business^ and the Special 
Education teacher after a comprehensive work inventory is 
completed by the special education teacher. 

EMPLOYK5NT ! The Business is under no c'cligation to hire any 
student participant in this prccram. 



We,, the undersigned, as representatives 
agree to abide by the statements liszed 
that this agreement may be canceled by- 
te the other. 



cf cur agency or business 
abeve . We understand 
either patty uper. nctice 



Special Education Teacher 



Special Education Consultant 



Business Representative 



Business Address: 



Name 



Street 



City, :state, -it 



Phene 
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SSI/SSDI Work Incentives 



program Overview 

Administering Agency; Social Security Administration 
Mission of Program 

The Mission of this program is to help persons who are disabled or blind to return to 
work and protect their status and their endtlement to cash payments and/ or Medicaid or 
Medicare protection until they nan reasonably be expected to pay their own way and buy 
their own health insurance protection. 

Eligibility for Services 

Persons who qualify to receive SSI/SSDI work incentives must be eligible to receive SSI 
or SSDI benefits. Specific eligibility cdteria are required rcr each program. 

Scope of Services 

SSI/SSDI work incentives provide or continue eiigibuir-' fcr cash pa^ymenis and/or 
jMedicare.^Iedicaid coverage. The work incentives available to cualined persons include 
Section 1619a and 1619b, impairment-related work expenses, continued payment to 
individuals under a vocational rehabilitation plan, trial work period, extended period of 
eligibility, continuation of Medicare coverage, and Plan fcr .■\chie'/ing Self-Support. 

Effectiveness of Services 

SSI/SSDI work incentives have reduced the risks of losing income of medical coverage 
for many persons who return to work. Disincentives soil exist for some individuals who 
would like to work. 



Section 1619a and 1619b 



Program O/erview 

Administering Agency; Social Security Administration 

Enabling Legislation; Employment Oppommides fcr Disabled 

July l' 1987 * ' 



.Americans Act (P.L. 99 - 6 ^ 




89 







Trainee Workbook 



Notes 



Mission of the Program 

The mission of the program is to assist SSI recipients with returning to work by easing 
the transition between being on disability payments and Medicaid and being self-supporting. 

Eligibility for Services 

Section 1619a provides cash benefits to SSI recipients engaged in substantial gainful 
actinty (SGA) if they continue to have the original disabling condition and cunently meet the 
income and resource requirements. Qualified persons continue to receive cash benefits 
unless the mental or physical impairment improves or the benefits axe terminated for a reason 
other than the disability. SSI is reinstated if income levels fall below SGA and eligibility 
criteria for SSI are met. 

Section I6I9b provides Medicaid coverage for SSI recipients under age 65 who are 
disabled or blind if their earnings are too high to receive SSI cash payments. To be eiigible 
for Medicaid, a person must (1) have a disabling condition or continue to be blind, (2) need 
Medicaid in order to work, (3) not be able to afford benefits equivalent to SSI and Medicaid 
coverage, and (4) meet aU. nondisability-reiated requirements for SSI other than earnings. 
Qualified persons continue to receive Medicaid coverage until their earnings reach a 
substantially higher level which takes into account their ability to afford medical care and 
normal living expenses. 

Scone of Services 

Section 1619a provides special SSI cash benefits to individuals with disabilities "who lose 
eligibility for SSI payments under the reg’jlar rules because they have earnings at the level 
that ordinarily is considered to represent SG.'^ (5300). Section 1619b provides special SSI 
recipient status for Medicaid purposes to working disabled or blind individuals when their 
earnings make them ineligible for further cash payments." 

Effectiveness of Services 

Section 1619 was established to help persons with disabilities become self-supporting. 
Previously, SSI recipients who earned SG.'^ faced the risk of losing cash benefits and 
Medicaid coverage even if their total income and resources were within the SSI need criteria. 
The increased numbers of persons participating in Section 1619a and 1619b benefits reflects 
the program’s success in helping persons with disabilities work and become self-supporting. 

One measure of program effectiveness is a positive correlation between Section 1619 
participation and employment initiatives for persons with severe disabilities. 

Persons receiving Medicaid benefits under Section 1619b are reviewed periodical’ y for 
redetermination of eligibility. Those claims which fit a criteria for screening due to their 
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Scope of ServiVi»g 

Persons under a vocational rehabilitation plan can continue receiving Supplemental 
Security Income (SSI) or Social Security Disability Income (SSDI) payments after they are no 
longer disabled on the basis of medical recovery if they are participating in an approved State 
vocational rehabilitation plan at the time that the disability ceases. 

Extent of Senric;p<; 

No data available. 

Effectivene ss of Servif!P< 

Program effectiveness data needs to be coUecmd on die percentage of total SSI/SSDI 
recipients who return to work and receive continued pavment while pardcipadng in a 
vocation rehabilitation plan. 

Documentarinn 

Social Security Administration. (1988). Snmmar/ Guide to Social Security and 
Supplemental 5?.a ^jritv Income Work Incentives for the Disabled and Blind (SSA. 
Publication No. 64-030). Baltimore, MD: Social Securir.- .Administration, Office of 
Disability. 

Impairment-Related Work Expenses 

Progra m Overview 

Administering Agency: Social Security Administration 
L;fission of Protp-am 

The mission of the program is to assist SSI/SSDI recipients with returning to work by 
casing the transition between being on disability payments and being self-supporting. 

Eligibility for 

Persons receiving SSI and SSDI beneiits are eligfole to deduct impairment-related work 
expenses. SSI recipients must first establish Federal SSI eiigibiiity without the impairment- 
related work e.xpense deductions. After eligroility is detemuned. persons receiving SSI 
benefits can e.xcludc their work-related e.xpeases to compute the amount of cash payment. 
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Notes 



The person must pay for the items and services and not receive a reimbursement for the 
expenses by another source. Costs for items or services can only be deducted if they are 
needed by the individual in order to return to work. 

Scope of Services 

Persons who need impairment-related items and services in order to work can deduct 
these expenses from their earnings when determining substantial gainful activity (SGA) under 
Supplemental Security Income (SSI) and Social Security Disability Income (SSDQ. 
Impairment-related expenses can also be excluded from earned income in determining the SSI 
monthly payment amount. 

Expenses that are likely to be deducted include attendant care services, transportation 
costs, medical devices, prosthesis, work-related equipment and assistants, residential 
modifications, routine drugs and medical services, diagnostic procedures, nonmedical 
appliances and de'/ices, expendable medical supplies, and costs for a seeing-eye dog. 

Specific types of services and items under each category are described. 

Extent of Services 

No data available. 

Effectiveness of Service5; 



Program effectiveness data needs to be collected on the percentage of total SSI/SSDI 
recipients who return to work and participate in the impairment-related work expense 
incentive program. 

Documentation 

Social Security Administration. (1988). A Summary Guide to Social Security and 
Suoolemental Security Income Work Tncer. lives for the Disabled and Blind . (SSA 
Publication No. 64-030). Baltimore, MD: Social Security .-Administration, Office of 
Disability. 



Trial Work Period 



Proetam Overview 



.Administering Agency: Social Security Administration 
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Missip n of Prnt^m 



th 3!^^ Passion of the program is the assist SSDI recipients with returning to work by easing 
e sition between being on disability payments and being self-supporting. 

Eligibility for 



dat receiving SSDI benefits are entitled to a trial work period beginning the 

e at a claim is filed or the month of entitle.ment, whichever comes first. 

Scope o f Serviops 



^ ^ ersons ^eivmg Supplemental Security Disability Income (SSDI) can work for a period 

to continue receiving full disability benefits. The purpose of the program is 

° .. ^^‘Pients the opponunir/ to test their abiiir/ to work without losina their 

mearcal and financial benefits. 

^ rs^pientsjreceive a month of work credit for ever/ month that Lie individual’s 

esnungs are over S75.00 a month. A person who is seif-empioyed receives one work credit 
evepr month of fifteen hours of work. The trial work pericd is completed when nine 
^c^’Jmulated. Tne nine months do not have to be consecutive. .At the end 
or^ e trim work penod, deKrmination is mace as to whether me indivicuai can do 



* . xiic luuc uiuiiuii uu aui ii 

or^ ^e trM work penod, deKrmination is mace as to whe 

suDst^dal gainful activity as denned by earnings over Scou.uu a monm. uecemunaaon 

censions are made by the Social Security Adniinisuarion. Benefits are paid for three months 

o owing a decision that the individual is no lonser disabiea and is ineliaible to receive SSDI 
cast! payments. 



E.xtent of 



No data available. 
Effectiveness of 



^ I^ogram effectiveness data needs to be collected on the percentage of total SSDI 
recipients who return to work and participate in the trial work period incentive program. 

Documentarinn 

Soci^ Saurity Administration. (1988). Summary Guide to Social Security and 

^ppiemeptgi^gecuntv Inco m e Work Incentives for the Disabled and Blind . (SSA 

T>. ^’0303). Baltimore. ND: Social Securitv .\dministntion. Office of 

Disability. 
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Trainee 



Kote<^ 



Extended Period of Eligibility 



Program OverviVu/ 



Administer Agency: Social Security Administration 
Mission o f Propram 

the SSDI recipients with rentnung wori by easing 

uciween oemg on disability payments and being self-supporting. 

Eligibility for SenHrac 

bv the completed a nine-month trial work period and are determine'^ 

Sb.riev5 « elS t”*” longer be disabiec because their earnTgl^^ 

eligibiHtv berins Se eligiomr;. me extended period of 

- - s*ns the month after the trial work pencd needs. 

Scot?e of Servira<! 

trial pD.recipients who have compietec a nine-.n-.cnth 

reinsated should ?™vided with a thiny-SK-month pericd in which beneSts can be 

sre dutwT*^H^ '’“r S™™ ‘"'ity (SGA) level. Bene.nts 

or anv waiS/pSSi*l ^ “P“3Son, disability deierainadon, 

during anv month’th-- J “t *’“e.-ts wauid have to be comoieted 

months al »<fmdual’s earnings fall heiow fC-.A level after the thirtJr-sK 

Extent of Servicpt^ 

No data available. 

Effectivenp^^i ofsennrf.^ 

reci^en?whoTS^^”^^ ^ coUected on the percentage of total SSDI 

proainm. “ ‘*'•0 e.rtended period of eligibility incentive 
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Train ee Wnr^hr;inlr 
DocumpTitaH^n 



Notes 



i^ gunimarv guide to .5odaJ Security anw 

fnu hg. DTsabIed and Blind . (SSA 

DisabiHty. ‘ Social Security Administration, Office of 

Continuation of Medicare Coverage 

Progra m OvennAm 

niinistering Agency: Social Security Administration 
M ission of Prnc^rn 

^Tiie * 

tile transition bepA-e^^r^of^ recipier.L- with returning to work bv easina 

‘^een receiving disaonir/ benents and being seif-supporting. 

Eligibility for Server 



.0 « “ -- - 

Scope o f Servirf»<; 



icaily recovered are eliaibie 



Persons Qualifying fnr ^ent ^ l 

(SGA) and who have not mediciiiv* engaging in substantial gainful activity 

tliirty-nine months after comnleH ' continue to receive Medicare benefits for 

Medicare cov ^ tn^l work period, 

reinstatement period Ster a persons during the thirty -srt month benefit 

after that. Medicare completed and for an additional three months 

below SGA for anv of contmue for a longer period of time if earnings fall 

disability entitlement ends du^'^^ months. Medicare coverage is terminated if a person’s 
I ends due to reasons other than engaging in SGA. 

Extent of .S^pnr»<| 

No data available. 
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Trainee Workbook 



Notes 



Effectiveness of Servirps 

Program effectiveness data needs to be collected on the percentage of total SSDI 
recipients who return to work and participate in the continued Medicare coverage incentive 
program. 

Documentation 

Social Security Administration. (1988). A Summary Guide to Social Security and 
Supplemental Security Income Work Incentives for the Disabled and Blind (SSA 
Publication No. 64-030). Baltimore, Ji-ID: Social Security Administration, Office of 
Disability. 



Plans for Achieving Self-Support 



Program Overview 

A.dministering Agencv; Social Security Administration 
Mission of Program 



The mission of the program, is to assist SSI and SSDI recipients with rearming to work 
by easing the transition between receiving disability benehts and being sell-supporting. 



Eligibility for Services 

Perse as who are blind or disabled can have a plan. "The individual must have a feasible • 
work goal, a specific savings/spending plan, and must provide a clearly identifiable 
accounting for the funds which are set aside. The plan must be in writing and have a 
specific time fiame. The individual must then follow the plan and negotiate revisions as 
necessary" (Social Security Administration, 1988). Social Security representatives, 
vocational rehabilitation counselors, social workers, or employers can assist an individual 
with developing a plan. 

Scope of Services 

Plans for Achieving Self-Support (PASS) allow persons to set aside income or resources 
for a specific period of time for the purpose of establishing or maintaining Supplemental 
Security Income (SSI) eligibi"ty, accomplishing a work goal, or increasing SSI payments. 
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Trainee Workbook 



Notes 



The purpose of the program is to assist qualified persons with becoming self-supporting by 
allowing them to save money towards work without risking the loss of medical or financial 
benefits under the income or resource restrictions. 

Qualified persons can set aside income and resources for a period of time for a specific 
work goal such as education, vocational training, starting a business, or to purchase work 
equipment. The income that is set aside is not included in SSI income and resource tests and 
dow not affect substantial gainful activity determination (SGA). SSI eligibility can be 
maintained or established and SSI payments can be increased with the use of PASS. 

Persons receiving Supplemental Security Disability Income (SSDI) can set aside SSDI 
money under a PASS plan which may make them eligible for SSI benefits. 

Extent of Services 

No data available. An informal, verbal sur/ey suggests Lha: roughly 1,000 persons 
nationwide have an active PASS plan. 



Effectiveness of Serjicp*; 



Program efiecdveness data needs to be collected on Lie percentage of total SSI recipients 
who return to work and participate in the P.\SS incentive program. 

Documentation 

Social Security Administration. (1988). Summary Guide to Social Security and 
Supplem ental Security Income Work Incentives for the Disabled and Blind (SSA 
Publication No. 64-030). Baltimore, MD: Social Security .Administration, Office of 
Disability. 
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WHAT GOALS CAN EE PURSUED?? 



* Adminsistratvie Assistant 

* Automotive Assistant 

* Certified Public Accountant 

* Chef 

* Clerical Aid 

* Computer Operator 

* Floral Designer 

* Food Preparation Worker 

* Housekeeper 

* Landscape Worker 

* Musician 

* Nursing Assistant 

* Receptionist 

* Telemarketing Specialist 

* Vocational Rehabilitation Counselor 



WHAT CAN A PASS COVER? 



* Tools, conputers, uniforms, equipment, 
tart a business 

Tuition, books and supplies or services 

* Modifications to home or car because of 

* Cost of transportation ( including pure 
vehicle) 

* Job coach, medical care, atzendann care 

* Taxes ( except income tax), permits, 
charges 



suuplies, and money to 

fer school or trainrnc 
disability 

ease and operation of a 

and child care 
licenses, and ranance 



O 

ERIC 



9S 



I 



SSI; Ctie XVI 


SSDI: Me n 


Supplemental Security Income 


Social Security Disability 
Insurance 



(, 



* Welfare program based cn 

no more than $2000 in 
assets for an individual 

* No waiting period 



*?resumptiv^e disability for up 
to SIX months 

* roacti ve only to the cate 
or application 

* Maximum benefit rate, 
payment cetermined by current 
inccme and work related 
expenses 

* ?-lcchcl/drug addicts must 
have a representative payee 

* Substantial Gainful Activity 
^2GA) test to establish 
^itial eligibility; gross 
inccme cf $200 or less per 
month (these with blindness 
are exempt frem SGA test) 

* No trial work period or 
extended period of 
eligibility- income from work 
IS counted against benefit 
check after $65.00 



* Credit for IRSfE 
» Credit for pass 

* Credit for BWE 



^insurance pregram based on 
age and n^a^.lber of quarters 
worked as well as wages 

* Usually a 5 month waiting 
period after onset of 
impairment 

* No presumptive payments 



* Up to twelve months 
retroactivity 

* Benefit rats determined by 
work history 



* He requirement for payee if 
determined capable 

* Substantial Gainful Activity 
determinations required for 
eligibility and to maintain 
disability status for blind 
and non-blind 



* Trial Work Period ($200 or 
more per month for any nine 
menths within a 60 month ^ 
period; 36 month Extended 
Period cf Eligibility in which 
payment is based on income 
below the SGA level 

* Credit for IRWE 

* PASS can be written to 
establish SSI eligibility and 
SSDI used as the resource 



V. 

o 

FRIC 

AVAILABLE 



* Credit for Student Earned 
Income 

* Medicaid is provided with 
SS: eligibility 



* Credit for Subsidy 



* Medicare is provided 
qq eligibility after a 24 month 
waiting period 
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c 



WORKSHEET 


FOR 


CALCULATING SSI BENEFITS 


STEP 


1. 


S 




OKEARKSD INCOME 






“ 20.00 


GENERAL EXCLUSION 






S 




COUNTABLE UHEARNED INCOCS 


STEP 


2. 


S 




EARNED INCOME (MONTHLY GROSS WAGES) 
EARNED INCOME INCLUSION 






- 


65,00 






C 

A— . 




COUNTABLE EARNED INCOME 


STEP 


2A. 






SUBTRACT IRWE EXPENSES 






s 




TOTAL CCUNTABLE EARNED INCOME 






• 


2 


DIVIDE EY TOO 






$ 




REVISED COUNTABLE EARNED INCOME 


STEP 


3 . 


C 

Ni* 




COUNTABLE UNEARNED INCOME 










R^/ISED COUNT? "aLE EARNED INCOME 






c 




TOTAL COUNTABLE INCOME (BOTH EARNED 


STEP 


3A. 






UHEARNED) 

MINUS PASS EXPENSES 






c 

w 




total countable INCOME 


STEP 


4. 


6 

to 




FEDERAL BENEFIT RATS ($434.00 OR S 






- 




MINUS TOTAL COUNT.ABLE INCCM.S 






$ 




SSI MONTHLY BENEFIT 


STEP 


5. 


s 




UNEARNED 1NC0M.E 










EARNED INCOME 










SSI BENEFIT 



TOm DSABLZ I5CCMZ 



Misus PASS tuv'i expenses 

TC^IL IHCQME TO 32 0S2D FOR LIVISG 
EXPSSSZS 
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Regulations, Part 527: 
Employment of Student Workers 

Title 29, Part 527 of the 
Code of Federal Regulations 




U.S. Department of Labor 
Employment Standards Administration 
Wage and Hour Division 

WH Publication 102^ 

Reissued March 1980 



This puDlication conforms to the Code of Facerai Regulations as of February 12. ItrSO. 

the date this recrint was authorized. 
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PART 527— EMPLOYMENT OF 
STUDENT WORKERS 

Sec. 

52'i.l Applicability of ti'.c .Tii ».on- 

tained in this part. 

52'T.2 Detinition.s. 

527.3 Applicafion for a student i'.'.ii-i-r cer- 
tificate. 

527.'! Procedure for action upcr. i.n appli- 
cation. 

527.5 Conditions governing ir.suar.ee ot a 
student-'-vorker certificate. 

527.6 Terms and conditions of emcioymo!.' 
under student -worker certificates. 

527.7 Employment records to be kept. 

527.8 Amendment or replacement of a s-u- 
det'.t-wnrlcor certificate. 

527.9* Amendment to the regulations lu 
this part. 

Authority; Sec. 14. 52 Scat, i.063. as 
amended; 29 U.S.C. 214. 

Source; 20 FE. 7737. Oct. 14. 19co. ur.iess 
otherwise noted. 



§.527.1 Applicability of the regulations 
contained in this part. 

The regulations contained m -his 
part are issued under section 14 oi the 
Fair Labor Standards Act oi 1933. as 
amended, to provide for the e.'r.pioy- 
ment under special certificates of stu- 
dent-workers at wages lower than the 
minimum wage applicable under sec- 
6 of the act. Such csr—iicates 
shall be subject to the terms and con- 
ditions hereinafter set forth. 



,,-fV'''r;2tng the employment of such 
,..^t,n'.wor!!iers .tS learners at submin* 
?;,am vage mav be filed by an 

Snme-iate official of the educational 
with the .-i.dm.inistrator of 
-e and Hour Divi.sicn. United 
Department or Labor. W^hir.g- 
^ %0210. A copy of such appU- 

ton. D.V.- ^ r.imiultaneously 

SSV; Hogiocal Office 

made oa the 
furaished by the Division 
rr*’st roncain all information re- 
foem — 

“pSfSneLhinduscr^^^ 
plnved’ls learners, the 
posed hour.y ‘ the number of 

fuii-tim.e expen straight-time 

SrS'°houriy earVungs durm^^^ tne 
betog LtufSured in the 

'“'•“ithiSt prejudice against submis- 
“on oJ a nfw or revised application. 
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§ 527.2 Definitions. 

As used in the regulations contained 
in this part: A "student-worker" is a 
student who is receiving instruction in 
an educational institution and who is 
employed on a part-time basis in Ssueps 
owned by the educational institution, 
for the purpose of enabling the stu- 
dent to defray part of his school ex- 
penses. 

§ 327.3 .\pplication for a student-worker 
certificate. 

(a) Whenever the employment of 
student-workers as learners at wages 
lower than the minimum wage appli- 
cable under section S of the Fair 
Standards Act of 1938, as amended, ts 
believed necessary to prevent curtail- 
ment of opportunities for employment 
in a specified educational Institution, 
an application for a special 



SSr.f Ptov«iu« tor 

plication. . , an applioatiol 
,a) upon t of^udent work 

for the Atotoistrator « 

ers 35 learnen. ^^^sentative shal 

his authorized J certificate. T- 

issue or deny ^ ^ g aoproP^^^^®’ 
the extent he ^fa^autborfced repre 

Administrator ^ opportunit 

sentative may P «gj-sons to preser 
to other interested pers g-pplicatio 

data and «««= “deSLg » 

prior to gran™* °t 

a-orSer ...tcer certificate 

.b) If a stud“‘-*SL0 the educ 

issued, it ® a student-woj^ 

'‘°'^\^eTdeV.li%f Su°cU“ 

inititution the filiM »' “ 

:Kie?:trpUcdtion. 



necessary by reason of the amendment 
of the regulations in this part, or may 
withdraw a student-worker certificate 
and issue a replacement certificate 
when necessary to correct omissions or 
apparent defects in the original certifi- 
cate. 

§ 327.9 .Amendment to the regulations in 
this part. 

The Administrator may at any time 
upon his own motion or upon wTitten 
request of any interested person set- 
ting forth reasonable grounds there- 
for. and after oppcr.unity has been 
given to interested persons to present 
their views, amend or revoke any of 
the terms of the regulations contained 
in this part. 
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Regulations, Part 528: 
Annulment or Withdrawal 
of Certificates for ... 
Employment ... at Subminimum 

Wage Rates 

Title 29. Part 528 of the 
Code of Federal Regulations 



U S. Department of Labor 
Employment Standards Acrr.iristration 
Wage ana Hour Division 

WH Puoiication 1 025 
; Revises August 19~S) 
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PART 528-ANNULMENT OR WJTHDRAWAL 
OF CERTIFICATES FOR THE EMPLOY- 
MENT OF STUDENT-LEARNERS, AP- , 
PRENTICES. MESSENGERS. HANDI- 
CAPPED WORKERS, STUDENT-WORKERS. 
AND FULL-TIME STUDENTS IN AGRI- 
CULTURE. INSTITUTIONS OF HIGHER 
EDUCATION. OR RETAIL OR SERVICE 
ESTABLISHMENTS AT SUBMINIMUM 
WAGE RATES 

Sec, 

523.1 .Applicability of the regulations in this part. 

523.2 Definition of terms. 

528.3 Withdrawal and annulment of certificates. 

523.4 According oppoaunity to demonstrate cr achieve 

compliance. 

523.5 Proceedings for withdrawal or annulment. 

528.6 Review. 

523.7 Effect of order of annulment or withdrawal. 

-ACTHORITY: S^c. U. 52 5u:. 1063. as amended: 29 'J.il.C. 

? 528.1 Applicabiiicy of the regulations in :."is 
part. 

The regulations in this part shall govern the 
annulment or withdrawal of any certificate 
except a temporar-* certificate issued pending 
final action on an application, issued pursuant :o 
Pa -.s 519, 520, 521. 522. 523. 524. and 527 of 
this chapter, and having effect under section 14 
of the Fair Labor Standards .Act of 1938. 

lav FR 3994. Apr. 26. 19621 

1 528.2 Definition of terms. 

.As used in the regulations contained in this 
part, the term: 

(a) “Withdrawal’’ shall mean termination of 
validity of a certificate with prospective effect 
from the time of the action of withdrawal. 

(b) “.Annulment" shall mean withdrawal of a 
certificate with retroactive effect to the date of 
issuance. 

(c) “.Authorized representative” shall mean: 

1 11 The .Assistant Regional Administrators for 
the Wage and Hour Division (who are authorized 
to redelegate this authority) within their respec- 
tive regions, and ^21 the Caribbean Di’^rtor ot 
the Wage and Hour Division for the area covered 
bv the Caribbean office. 



(dl “.Area director" shall include any area 
director of the Wage and Hour Division. 

t-M Pft S316 JuW ir. 1956. M »m«nde<m >8 FR 11231. Oct. 

[t V9«: 33>a 

19T8I 

'528.3 Withdrawal and annulment of certifi- 
cates. 

(a) An authorized representative may with- 
draw a certificate from any employer within 
that reoresentacive’s region who, acting under 
color of anv certificate or application for the 
emolovment of learners, handicapped wor.kers, 
student-workers, student-learners, apprentices, 
messenc«'s, or full-time students in agnculture, 
ictail or ser;ico sstablishment-s, or m mstitu- 
tions’of higher education at submimmuni wages 
unde' section 14 of the act, fails to comply with 
Che limitations in such certificate or other.vise 

violacfis ^he set. . 

(bi in authorized representative may annul a 

co'rific'ale affected by mistake in its issuance u 
The em-lover knowingly induced or knowingly 
took ' advantage of the mistake. *e 

emolover did not knowingly mauce t.he miSwUKe 
v-ut knowinglv took advantage of it. a new 
c-tifi«te shall be issued by the authorized 
«;resentative if. and on such terms as. such 
co'rrificne would have been issuea hac tne.e 
b’eV, no mistake limited in its term trom the 
date of issuance to the date ot annulment ot the 

may be withdrawn in the 

oublic interest by a teptesentative “ 

;„..e such cvee of certificate whenever any part 
of the exemption U provides is^ no longer 
necessar.- to prevent curtailment 
ties for' emDiovment. If appropriate.^ a more 
limited replacement certificate may be issued b. 
the authorized represenUtive. 

133 FR 9535. Apt. 30. 1968. ». »ni.nd«l »t 43 FR - 
30. 19'S1 



5528.4 .According opportunity to demonstrate 
or achieve compliance. 

Prior to instituting procedures for 
of a c-:iticate under paragraph (a) of § o28 3 
except in oases of willfulness, an . 

shall mail a letter to the "nt 

or conduct which 
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withdrawal of the certificate, and fixing a time 
and a place for a conference at which the 
employer shall be accorded an opportunity to 
show that no cause for withdrawal under 
; 528.3(a) exists or that compliance has been 
achieved by paying wages improperly withheld 
and by taking steps adequate to insure that new 
cause for annulment or withdrawal will not 
occur. By written report to the appropriate 
authorized representative, a copy of which shall 
be mailed to the employer, the area director 
shall concisely summarize the conference and 
shall include conclusions as to whether the 
e.mployer demonstrated or achieved compliance. 
If the authorized representative is satisfied that 
the employer either demcnstrat.'d or achioved 
such compliance, no proceedings shall be insti- 
tuted under § 528. 3( a) for the withdrawal of the 
certificate. 

[33 FR ■5336. Apr. ."O. 1968. as Jtr.enncu aC 43 rtl 334^9, 

. 30 . 19*31 



files or reports or portions thereof may be 
considered in such proceedings to the extent 
they are made available for examination during 
the proceedings. If objection to the proposed 
annulment or withdrawal is made by such 
specified time, the authorized representative 
shall, after considering all pertinent matters 
presented, mail a letter to the employer and, 
where appropriate, to the apprenticeship agency 
or the responsible school official, setting out 
that representative’s findings of specific perti- 
nent facts and conclusions and that representa- 
tive s order concerning the proposed annulment 
or withdrawal. In proceedings iratitated for 
annulment, the order may provide tor with- 
drawal instead of annulment if pne proof war- 
rants such withdrawal but fails to support 
adecuatelv the annulment. Such an oraer shall 
be deemed issued and effective accoramg to its 
terms when mailed. 

T" -o33 July 13. l95T. Jis iniended at 43 Fr. iS463. 



3 528.5 Proceedings for withdrawal or annul- 
ment. 

The representative authorized to withdraw or 
annul a certificate under ^ 528.3 shall institute 
proceedings by a letter mailed to the employer 
and, where appropriate, to the apprenticeship 
agency (in the case of apprentice certificates! cr 
the responsible school official (in the case of 
student-learner certificates), setting forth alleged 
facts which may warrant such annulment or 
withdrawal and advising the employer that such 
an annulment or withdrawal of the scope pro- 
vided in § 528.T v/ill take effect at a time 
specified unless facts are presented which con- 
vince the authorized representative that such 
action should not be taken. The letter shall 
advise such person, agency, or official of the 
right to respond by mail or to appear by or with 
counsel or by ocher duly qualified representative 
at a specified time and place. If there is no 
timely objection to the withdrawal or annul- 
ment thus proposed, it shall be deemed effective 
according to the terms of the letter instituting 
the annulment or withdrawal proceeding with- 
out the necessity of any further action. If 
objection to the annulment or withdrawal as 
proposed is made within the specified time the 
further proceedings shall be as informal as 
practicable commensurate with orderly dispatch 
and fairness. Department of Labor investigation 



52S.6 Review. 

A.“v employer and. when appropriate, any 
pprencicsship agency or responsiole school offi- 
ial. who expressed timely objection to the 
rcccsed action prior to issuance of an order of 
nnuiment or withdrawal may obtain review, 
imitk to the question of whether the findings 
if fact support the order under the regulations 
p. this part. Application for such reriew shall be 
n '.vT'cing addressed to the Administrator and 
nailed within 15 days after the order is issuea. 
rhe .Administrator may affirm, inodify, or 
.•erse the order, or may remand it for further 
orcceedings. The order under review snail not be 
raved in effect pending such review. Any 
aserieved person may obtain such review of an 
order entered in proceedings instituted un er 
paragraph (c) of § 528.3. 

(•11 -a S31S. July 17. 19i6. u itnended ai 22 FH 5»83. July 
:a. ;JS7i 

$ 528.7 Effect of order of annulment or with- 
drawal. 

Except os otherwise expressly provided in 
such order, any order of 
drawal under paragraph (a) or b) 
shall be effective to terminate all 
a the resuUtiora 
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withdrawal arose or where the annulled certifi- 
cate had effect. After such annulment or with- 
drawal, such employer shall be ineligible to 
obtain or exercise the privileges granted in such 
a certificate until that employer satisfies the 



issuing representative that that employer will 
not again give cause for annulment or with- 
drawal if a certificate is issued. 

(21 FR 5216, JuU I", m amtn<lt<l at 42 FR 38469, Junt 

30, 19T81 



6^0 *0 




109 



Employm^^^^ of Full-time Students 
at Subminimum Wages 



4 



Title 29. Part 51 9 of the 
Code of Federal Regulations 

U .5. Department of Labor 
Employment Standards Administration 
Wage and Hour Division 

WH Publication 1223 
Revised June 1985 



no 



I 



.,o smpioyment op puu- 
STUOeWTS AT SUBMINIMUM 

,, S«r»i«a I«t«blUhm*n»». 
SuW«'* Africultwr* 



in 



APPli«'5“i‘y of the regulations 
mis jubpart. 

A0Pi”«°i^ fo'’ ®- student 

jlS.f^^edure for action uoon an aooll- 

g.Qi Conditions governing issuance oi 
(ull-ume student certificates. 

«*9 6 Terms and conditions of emoloyment 
under (uU-time student certificates and 
under temporary authorization. 

«19 T Records to b< kept 

519.8 Amendment or replacement of a full- 
time student certificate. 

519.9 Reconsiderauon and review. 

519.10 Amendment or revocation of the 
regulations in this subpart. 



Subport 8— loBtitMtion* •# Higher Educotion 



519.11 AcoUcaoility of the regulations in 
:r*.Ls .^uooart. 

519.12 Definitions. 

519.13 .Application for a :uil-time student 
rvr.ificatc. 

519 'A Procedure for action upon an appii- 
cauon. 

519.15 Conditions governing issuance of 
full-time student certificates. 

519.16 Terms and conditions of employ- 
ment under full-time student certificates 
and under temporary authorization. 

519.17 Records to be Itept. 

519.18 Amendment or replacement of a 
full-time student certificate. 

519.19 Reconsideration and review. 

519.20 Amendment or revocation of the 
regulations in this subpart. 

.Autkoiutt: Secs. 11 and 14. 52 StaL 1068: 
sec. U. 75 Sul 74: secs. 501 and 6C 80 
SUL 843. 844 (29 U.S.C. 2U. 214). 

SoURcr 40 FH 6329. Feb. 
otherwise noted. 



than 85 percciu of ihe minirnum ^age 
applicable under section 6 of the .^c.. 
limiting weeWy hours of employment, 
stipulating compliance with the appli- 
cable child-labor standards, and safe- 
guarding against the reduction of the 
full-time employment opportunities of 
employees other than (ull-ume stu- 
dents employed under 
(b) Source 0/ fimifahons. -ome of 
the limitations in this subpart spe- 
cifically required in section b) of 
the Act. The other limitations imple- 
ment the provisions in that section re- 
lating to employment opportunities, 
i.e., the ‘*e.xtcnt necessary to prevent 
curtailment of opportunities for cm* 
ploymenr and the avoid^ce of a 
•‘substantial probability of reducing 
*^e f'*ll-tinie employment opportuni- 
ties oi persons other than those to 
whom the minimum wage rate 
ized** under section 14(b) is applicable. 
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.719.1 AppUcabilUy of the regulations in 
thin smbparu 

(a) Sfafuforv proxnsioiw. Under sec- 
tion 14 of the Fair Labor Standards 
.Act of 1933. as amended, and the au- 
thority and responsibility delegated to 
him. her by the Secretary of Labor (36 
FR S'tSSi and by the Assistant Secre- 
tary for Em.ployment Standards (39 
FR 33841) the Administrator of tlte 
Wage and Hour Division is authorized 
and dirtied, to the extent necessary 
in order to prevent curtailment of op- 
portunities for employment, to provide 
by regulation or order for the employ- 
ment. under certificates, of full-time 
students in retail or service esubUsn- 
ments* or in agriculture. That section 
contains provisions requiring a wage 
rate in such certificates of not le*^ 



§ .SI 9.2 Definitions. 

(a) F'-til-fime scudencs. -A ‘'^ull-^.l^;e 
stucer.t’* for the purpose of tr.is aub- 
par: is defined as a student wno re 
ceives primarily daytime instpict*on at 
the physical location of a bona fide 
educational institution, in accordance 
with the institution's accepted defini- 
tion of a full-time student. A full-time 
student retains that status during the 
■ student's Chnstmas. summer and 
other vacations. .An x.divldu^ who 
was such a student immediately prior 
to vacation will be presumed not to 
have discontinued such status during 
vacation if locai law requires his/her 
attendance at the end of the vacation. 

In the absence of such requirement 
his/her status dumg vacatmn will be 
governed by his/her intention as last 
communicated to her employer^ 
The phrase In section Ulh) ot the 
sutute -regardless of age but In com- 
pliance with applicable child-labor 
laws.” among other thinp. restricts 
the employment in a retail or service 
establishment to full-time students 
who are at least 14 years of we °f; 
cause of the application of section 3(1) 
of the Act. There is a minimum age re- 
quirement of 16 years in agriculture 
for employment during 
and in any occupation declared to- 
ardous by the Secretary of Ubor 
iSubpari E-1 of Part 510 of this Title.) 
In addition, there is a minimum we 
restriction of 14 years generally for 
employment in agnculture of a full- 
time student outside school hours for 
the school dlat.-ici where 
ee is living while so employed, except 
(1) minora 12 or 13 years of W mw 
be employed with written parental or 
guardian consent or they may work on 
farms where their parenu or guard- 
i^are employed, and i2' minora 
under 12 mw ♦ork on farms own^ or 
operated by parents or with pa- 
rental or guardian consent on farms 



whose employees are exempt fron 
lion 8 by section 13 (a)(6)(A) o 
.Act. 

(b) Bona fide educational in 
Cion. A ’*bona fide educational Ir. 
tion** is ordinarily an accredited 
tution. However, a school which 
accredited may be considered a * 
fide educational institution'* In e 
tional circumstances, such as wht 
school is too recently establish 
have received accreditation. 

(c) Recall or service establish 
-Retail or service esubllsh: 
means a retail or ser/lce establish 
as defined in section 13(a)(2) ( 
Fair Labor Standards Act. The 
tory definition is Interpreted Ir 
779* of this chapter. 

(d) Agnculture. ‘’Agriculture 
agriculture as defined In section 
the Fair Labor Standards Ac: 
statutory definition is Interpre 
Part 780 of this chapter. 

(e) Student hours of emplo* 
•‘Student hours of employ 
means hours during which Sw 
are employed under full-time s 
certificates issued under this p£ 
is distinguished frora ‘’hours 
pioyment of students *. 

'.i) BmpCoyer. Section 519.4 ^ 
an agricultural or retail or ser 
tablishmcnt employer to empi 
more than six full-time stude 
subminimum wages on forwarc 
application but before car.*! 
For this purpose, the term “em 
looks to the highest stricture 
ership or control, and hence 
more than a single retail or ser 
ubllshment or farm. e.g.. tne 
ling conglomerate or 
be the -employer". With res 
public employers who operate ^ 
ser.’ice esubllshments (sm ♦ 
Par- 113). the -employer' me 
highest structure of control 
the State. cm 

other political subdivision. 
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5. 19181 

S 319J Application for a fun-llm 
ctnificsit, 

(a) Whenever the 
tuU-lime students workiM 
school hours in 
retaU or servnee «*tabl^i 
Ues lower than the 
cable under section o of the ): 
Standards Act is 
sary to prevent curtailment 

tui ities for 

ment of them will not c-ea 
suntlal probability of red 
full-time employment • 

S; other worW»»»"“? 
certificate nuV to* 

(or Colorado. North « ^ 
South 

Utah 3Jrea Offlct for » 



S 5 19 . 3 (a) 



and Wyoming: and the Caribbean 
Office for the area it covens). Such ap- 
plication shall be signed by an author- 
ized representative of the employer. 

(b) The application must be filed in 
duplicate on official forms or exact 
copies thereof. The forms arc avail- 
able at the offices mentioned in para- 
graph <a) of this section. The applica- 
tion must contain the information as 
to the type of products sold or services 
rendered by the establishment, hours 
of employment during the preceding 
twelve-month period or data from pre- . 
vlous certificates (or applications) as 
pertinent to the application, and other 
information for which request Is made 
on the form. 

(c) Separate application must be 
made for each farm or establishment 

• in which authority to employ full-time 
students at subminimum wage rates is 
sought. 

(d) Application for renewal of a cer- 
tificate shall be made either on the 
same type of form as is used for a new 
application or on an alternate official 
form. No cer.ificate in effect shall 
expire until action on such an applica- 
tion shall have been finally deter- 
mined. provided that such application 
has been properly executed, and is re- 
ceived by the office specified in para- 
graph (a) of this section not less than 
15 r.or more than 30 days prior to the 
expiration date. A properly executed 
application is one which fully and ac- 
curately contains the information re- 
quired on the form, and the required 
cer.iflcation by an authorized repre- 
sentative of the employer. 



for*-arding of the 

wUhin 30 days the Admmiscrator or 
hl^/^er authorized Representative 
denies the application, issues a c-- tit - 
cate with modified temu ^.d condi- 
tions. or expressly extends the 30-day 
period of review. 

(C) Upon receipt of an 
for a certificate, the officer 
to act upon such application shall 
issue a certificate it 
ditions specified in 
satisfied. To the extent he sne de .ms 
appropriate, the a^^^horized officer 
may provide an opportunity to other 
interested persons to 
views, or argument on the application 
prior to granting or denying a certifi- 
cate. 



§ 51S.1 Procedure for action upon an ap- 
plication. 

(a) Under certain conditions, an agri- 
cultural or retail or ser.-ice establish- 
ment employer may. obtain temporary 
authorization to employ full-time stu- 
dents at subminimum wages. These 
conditions are: (1) Attestation by the 
employer that he/she will employ no 
more than six full-time students at 
subminimum wages on any workday 
and that the employment of such stu- 
dents will not reduce the full-time em- 
ployment opporttinities of other per- 
sons. and (2) forwarding a properly 
completed application to the Wage 
and Hour Division not later than the 
start of such employment, and (3) 
posting a notice of such filing at the 
placets) specified in paragraph (a) of 
i 519.6 of this subpart, and (-1) compli- 
ance during the temporary authoriza- 
tion period with the requirements set 
forth in paragraphs (b) and (j) 
through ( 0 ) of f S19.6 of this subpan. 

(b) Temporary authorization under 
the conditions set forth in paragrapn 

EST COPY AVAILABLE <»-' this section is eftecilve from the 

date the application is forwarded to 
Q the Wage and Hour Division in con- 

-n formance with 1 519.3 of this subpan. 

^ This authorization shall continue in 

effect (or one year from the date of 



(d) Until April 30. 1575. if 
cate is issued, there shall be published 
in the Federal Rsgistk a general 
statement of the terms of suen cert fi- 
cate together with a notice ^ 
suant to § 319.9. for 4= oays :oUo'^ng 
such publication any interesiec ^erson 
may fiie a written request mr recon- 
sideration or review. Therea..ar. 
catiors and certificates will p® ' 

able for examination ir. 
with applicable reg’uiations in wun- 
ington. D. C.. and in t.ce appropriate 
Regional Office of the Wage and IWur 
Divsion (or t.he Denver. Colorado 
.Area Office for Coioraco. 

Dakota, and South Dakota: 

Lake City. Utah Area Office for Mon- 
tana. Utah, and Wyoming: and the 
Cahboean Office for the area it 
covers) for establishments in its are^ 
A period of 60 days wiil be Provided 
after certificate issuance dunng which 
any interested person may file a writ- 
ten request for reconsideration or 

review. . 

(e' If a esr-ificate is de.nieo. .notice of 
such denial snail be sent to the em- 
ployer. stating the reason or 
for the denial. Such denial shall be 
Without prejudice to the fmng of any 
subsequent application. 

[40 FR 33C9. Pec. U. 19 ‘5. “ inendcd at A2 
FR SSTAS. Nov. 11. ism 



to Abnormal labor conditions 
as a strike or lockout do not e.x 
the (arm or establishment Cor wl* 
full-time Student certificate is re^ 
ed. 

(d) The data given on the ap 
tion are accurate and based on 
able records. 

<e) The farms or establishmer 
whose experience the applicant 
meet the requirements of para 
(h) of 5 519.6. 

<f) There are no serious outsta 
violations of the provisions of ; 
time student certificate prev 
issued to the employer, nor have 
beei any serious violations of tr 
Labor Standards Act ^including 
Labor Regulation No. 3 ^d th 
ardous Occupations Orders pur 
in Part 570 of this Chapter) 
provide reasonable J 

ciude that the terms of a 
may not be compiled with, u 

(g) The subminimum wage 

proposed to be paid ^ 

under temporary authorizati 
under certificate is not less 
percent of the minimum w*age a 
bie under section 6 of the 

(h) Certificaces 
where such issuance will 
ducsion of the wage rate paid u 
rent employee, including curre 
dent employees. 



Conditions fovtmint i!«suance of 
full-time student certincates. 

Certificates authorizing the employ- 
ment of full-time students at submini- 
mum wage rates shail 
unless the following conoitions are 

(tiet: i«ui- 

la) Full-time students a.-e available 
for -mplovment at subminimum rates: 
the 'granting of a certificate is neces- 
sary m order to prevent cur-ailment of 
opportunities (or employment. 

>b) The employment of more than 
six full-time students by an 
Will not create a substantial probabill- 
tv of reducing the full-time employ- 
ment opportunities tor persons other 
than those emplw^ under such cer- 
tificates. X 1 2 



[40 FR 6329. Feb. U. 1975. as amer.c 
FR 58745. Nov. 11. 19771 

S 519.8 Term* *nd 

mem under full-time 

cate* end under umporary at 

tion. 

(a) A full-time student cer 
,S not b. 

Thin t vear nor will It be issue. 
#^fective period in a cons^cuo 

SbotM 

ment °bil ™«n 

fto more than sia • «iiv 
subminimum 

the ^0 pere« 

for not 1*'^ empiPy® 
total houw of pj. 

any month, or i3) 
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quescs authority (or more than 10 per- 
cent of the total hours during any 
month. 'For agricultural employers, 
the month of full-time student certifl* 
cated employment may vary somewhat 
from the month in a previou:^ year on 
which the certificate is based, depend* 
ing on seasonal factors.) 

(dJ Retail or semce establishment 
employers or agricultural employers 
requesting authorizaticn to employ 
not more than six full* time students at 
subminimum wages on any workday. 

An application from such an applicant 
provides temporary authorization for 
the employment of full*time students 
at submxnimum wages: Provided, The 
conditions set forth in paragraph (a) 
of s 519.4 of this subpart are met. 
Upon review of the application by fne 
Administration or his/her authorized 
representative, the extent of the tern* 
porary authority may be modified, 
ce? Applicants requesting authoriza- 
tion for not more than 10 percent of 
the total hours of all employees during 
any month. For such an applicant, cer- 
tificates may authorxe the employ- 
ment 01 full-time student at submini- 
mum wages for up to 10 percent of the 
total hours of ail employees during 
any month, regardless of past practice 
of emqioying students. (Note: es* 

tablisnment which has not previously 
heic a certificate may be authorized 10 
percent of the total hours of all em- 
ployees during any month. Applicants 
requesting authority under this para- 
graph need not refer to paragraphs 
if), tg:. or (h) of this section.) 

(f) Applicants reguesting authoriza- 
tion for more than 10 percent of the 
total monthly hours of all employees 
during any month with records of 
hours 0/ employment of students and 
coivrccc bu the Act prior to Jfay 197-1, 
For such an applicant, certificates 
may not authorize full-time student 
employment at subminimum wages in 
excess of the highest ratio under any 
of these three formulas: d) The pro- 
portion of student hours of employ- 
ment u.e.. of full-time students under 
certificates) to total hours of all em- 
ployees for the corresponding month 
of the preceding twelve-month period: 
(2) the maximum proportion of stu- 
dent hours of employment to total 
hours of all employees (in any corre- 
sponding month), applicable to the Is- 
suance of full-time student certificates 
before May 1974: or v3) 10 percent of 
the :otal hours of all employees, 
during any month, (Note: An estab- 
lishment which is entitled to monthly 
allowances ranging from 5 to 20 per- 
cent may be authonzed 10 pert mt (or 
those months which were less Khan 10 
percent and retain the higher allow- 
ances for those months above 10 per- 
cent.' 

,4opiicartfs reouesttne aufAoma* 
non ;br more than 10 percent of the 
total lours of alt employees during any 
monLh wtUi rfcorcti 0 / /tours 0/ em- 
ployment of sCudenfs and neu> cover 



aoe under the 1974 Amendments. For 
such an applicant, the hignest permis- 
sible allowance under a cert f.cate 
durinj any month is the highes. ratio 
under any of these three formulas: 1) 
The proportion of hours of employ- 
ment of full-time students to total 
hours of all employees during the cor- 
responding month from May 19 1 3 
through April 1974: (2) the proportion 
of student hours of employment (i.e„ 
of hours of full-time students under 
certificates) to total hours of ail em- 
ployees during the corresponding 
month of the preceding twelve-month 
period (an alternative which is not ap- 
plicable tc all months of the year until 
12 months after May 1. 1974): or (3) 10 
percent of the total hours of all em- 

UUl *.»g A*44* ,4.W.,V.4, 

under paragraphs (e) and (f) of this 
section.) 

(hj Applicants requesting authoriza- 
tion for more than 10 percent of the 
total hours of all employees iur,ng any 
month unLhout records of student 
hours worked. For sucr4 ar. applicant, 
the permissicie procorv.cn ur.cer cer- 
tificate of stucent hours at 

subminimum wages to totai nours of 
ail empicyees Is cased on the ’prac- 
tice'' curing the preceding twelve- 
month period of: O Similar estaolish- 



ments of *the same employer in the 
same general metropolitan areas m 
which s’uch estacilsnment u: .ocated. 

(2) similar estabiisr4mer.ts ir. the same 
or nearby comm.unities if suen estab- 
lishment’is not in a metropolitan area; 
or (3) other establishments of the 
same general character operating in 
the community or the nearest compa- 
rable community. ("Practice meai^ 
either the certificate allowances or the 
proportion between the actual student 
hours of employment to the totai 
hours of all employees,) 

(1) .An overestimate of totai hours oi 
employment of ail employees for a 
current month resulting in the em- 
ployment of the full-time students in 
excess of the hours authorized in pa^- 
graph (e>. (f), (g)« or (h) of this section 
may be corrected by compensating 
them for the difference between the 
subminimum wages actually paid 
the applicable minimum under section 
6 of the .4ct for the excess hours. Simi- 
larly. if an agricultural employer or a 
retail or service establishment employ- 
er has authorsation to employ no 
more than si.x full-time «udenta at 
subminimum wages on 
but exceeds that number, the exce» 
may be corrected by compensating me 
additional full-ame students for ^ 
difference between the 
wages actually paid and :h« 
minimum under lection e of «ie 
This additional compensation snau oe 
paid on the regular payday next after 



When school is not in session, nor rr. 
than 20 hours a wee.^ when schoo 
In session (apart from a fuH-time ' 
dent’s summer vacation), except t 
when a full-day school holiday occ 
on a day when the estaollshmen 
open for business, the weeltiy lirr. 
cion on Che maximum number 
hours which may be worked shall 
increased b> 8 hours (or each s 
holiday but in no event shall the 
hour limitation be exceeded. (N 
School is considered to be in ses. 
for a student accencing sum 
school.) Whenever a full-time stuc 
is employed (or more than 20 hou: 
any workweeit in conformance *- 
this paragraph, the employer s 
note in his/her payroll records 
school was not In session during a 
part of chat workweex or the suic 
was in his/her summer vacation. 

(k) Neither oppre.ssive child labc 
defined in- section 3(1) of the .4.ct 
regulations issued under the Act 
any ocher empioyment in violacic 
a Federal, State or local chUd 1 
law or ordinance shall ‘to.T-e wichir. 
terms of any certificate issued u 
this subpart. 

(l) Full-time students snail be 
ployed at subminimum wages^ u 
this subpart only outside of : 
school hours, i.e„ only outside of 
scheduled hours of instruction of 
individual student, or, in the cas 
agriculture, only outside of sc 
hours (or the school district wher 
employee is living while so empb 
if the employee is under 16 yea 
age, 

(m) No full-time student sha 
hired under a full-time student ce 
cate while abnormal labor condi: 
such as a strike or lockout, exist a 
establishment or farm. 

(n) No provision of any full-tim. 
dent certificate shall excuse nor 
pUance with higher standards ap 
ble to full-time students which m 
esublished under the Walsh-H 
Public Contracts Act or any other 
eral law. State law, local ordinan 
union or other agreement. Thus 
tiflcates Issued under this law ha 
application to employment unde 
Service Contract Act. 

( 0 ) No full-time student cert; 
shall apply to any employee to • 
a certificate issued under section 
or (c) of the Act has application. 



iAO PK <329. Feb. U. 19"5: 40 FH 
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4 .U9.7 RKOrdi !o be kepi. 

(a) The employer shall des 
each worker employed as a lu 
student under x full-ume su^e 
tificate at subRUftiniuin • 



(1) In addition to the recc 
aired under Part 5U of 
Mid iWa wMMXt. V. 

«ddn I .«« ««» “*** 



the *nd of the oenod. ,h) d) In xddltton to 

FuU-Ume students not be ^ under Pirt 51^ 

wages for more than 
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jraph tb) (2) and (3) o( this section 
specifically relating to tuU-tune stu- 
dents employed at subminimum wages. 

(25 The employer shall obtain at the 
time of hiring and keep in his records 
information from the school attended 
that the employee receives primarily 
daytime instructicn at the physical lo- 
cation of the school in accordance 
with the school's accepted definition 
of a full-time student. During a period 
between attendance at different 
schools not longer than the usual 
summer vacation, a certificate from 
the school next to be attended that 
the student has been accepted as a 
full-time student will satisfy the re- 
quirements of this paragraph cb)(2). 

(3) The employer operating any 
farm or retail or serdce establishment 
shall maintain records of the monthly 
hours of employment of full-time stu- 
dents at subminimum wages and of 
the total hours of employment during 
the month of all employees in the es- 
tablishment except for those em- 
ployed in agriculture who come within 
one of the ocher exemptions from the 
minim. um wage provisions of the .-^ct. 

c; The records required in this sec- 
tion. inciuding a copy of any full-time 
student certificate issued, shall be 
■cep: for a period of 3 years at the 
place and m.ade available for inspec- 
tion. both as provided in Part 5L6 of 
this chapter. 

140 FH 5329. reb. 11. 1975: 40 FR :2546. 
May ZZ. 19751 



applicant believes may materially 
affect the decaion and a showing that 
there were reasonable grounds for fail- 
ure to present such evidence in the 
original proceedings. 

(c) Any person aggrieved by the re- 
consideration determination of an au- 
thorized officer may. within 15 days 
after such determination, file with the 
Administrator a written request for 
review. 

(d) A request for review shall be 
granted where reasonable grounds for 
the review are set forth In the request. 

(e) If a request for reconsideration 
or review is granted, the authorized of- 
ficer or the .Administrator may. to the 
extent he.'she deems it appropriate, 
afford other interested persons an op- 
portunity XX) present data, views, or ar- 
gumeiii. 
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S 519.10 .\mendment or revocation of the 
rcgvlttions In this subyut. 

The .Adm.ir.i5:ra:or may a: any time 
upon his. her mctior. or upon written 
request of any interested person or 
persons setting forth reasonable 
grounds therefor, and after opportuni- 
ty has been given to interested persons 
to present data. ’news, or arr«mient. 
amend or revcite any of the regula- 
tions of this subpar.. 

S«bp«rt i— InstHvrioni of Ht^hor 
Education 



5 519.5 Amendment or replacement of a 
full-time student certificate. 

In the absence of an objection by 
the employer (which may be resolved 
in the m.anner provided In Part 528 of 
this chapter), the authorized officer 
upon his/her own tnotion may amend 
the provisions of a certificate when It 
is necessary by reason of the amend- 
m.ent of these regulations, or may 
withdraw a certificate and Issue a re- 
placement certificate when necessary 
to correct omissions or apparent de- 
tects in the original certificate. 



§ 319.9 Reconsidcnuioii and review, 
(a) Within 15 days after being 



in- 



formed of a denial of an application 
tor a full-time student certiheate or 
within 45 days after Pooial Rioxsttr 
publication of a statement of the 
terms of the certificate granted (subse- 
quent to April 30. 1976. within 60 days 
after a certificate is granted), any 
person aggrieved by the action of an 
authorized officer in denying or grai^t- 
ing a certificate may: (1) Pile a written 
request for reconsideration thereof by 
the authorized officer who made the 
decision in the first instance, or (2) file 
with the Administrator a written re- 
quest for review, 

vb) A request tor reconsideration 
shall be accompanied by a statement 
of the additional evidence which the 



S 519.11 Appiicabiliiy of the regulaiion.n in 
• this iubptr. 

ca) StuVutcry prortsions. Under sec- 
tion U of the Fair Laoor Standards 
Act oi 1938. as amended, and the au- 
thority and respcnsibility delegated to 
him/her by the Secetary of Labor (36 
FR 8755) and by the .Assatar.t Secre- 
tary for Employment Standards (39 
FR 33841). the .Administrator of the 
Wage and Hour Division is authorized 
and directed, to the extent necessary 
In order to prevent curtailment of op- 
portunities tor employment, to provide 
by regulation or order for the employ- 
ment, under ceruficates. of full-time 
students in institutions of higher edu- 
cation. That section contains provi- 
sions requinng a wage rate in such cer- 
tificates of not less than 35 percent of 
the minimum wage applicable under 
section 6 of the .Act, limiting weekly 
hours of employment, stipulating com- 
pliance With the applicable child-labor 
standards, and safeguarding against 
the reduction of :he full-time employ- 
ment opportuniues of employees other 
than full-time students employed 
under certificates. 

(b) Source of limifchotu. Some of 
the Umitauons expressed in this sub- 
part are tpecficany required in sec- 
tion U(b) of the .Act. The other limita- 
tions impiemeni the provisions relat- 
ing to employment opponuniUes. l.e., 
the ‘^extent necessary In order to pre- 



vent curtailment of opportunitlf 
employment** and the requirt 
that the regulations shall **pre: 
standards and requirements to i 
that this paragraph will not cr 
substantial probability of reducii 
full-time employment opportunit 
persons other than those to who 
minimum wage rate authorize* 
section 14(b) of the .Act Is applicc 

C40 FR 6329. Feb. U. 1975: 40 FR 
May 23. 19751 

S 319.12 Definitions. 

ca) FziZI-rime students. A “fu 
student- for the purpose of th 
part is defined as one who me- 
accepted definition of a fuU-tir 
dent of the institution of hi«he 
cation which employs him/her. 
time student retains that status 
the student’s Christmas, summ-- 
ocher vacations, even when a s. 
•.s taking one or more courses 
his/her summer or other ya 
The phrase in section 14 (d) 
statute ** regardless of age ^ 
siiance with applicable child 
laws'*, among other things 
the employment in an institui 
>'ighe’' education :o fuil-ume s: 
who are at least ^ = 

cause of the application of sec.. 

o£the.4.ct. ■ ,d- 

(b) Institution or hygner ea- 
"institution of 

an institution aoove t.ie sec 
'eve!, such as- a college or univc 
iunior college, or a profe^wna- 
of engineering, law. 
social worit. etc. It is one th^t . 
nized by a national accrediting 
or association as 
U.S. Commissioner of Educauo. 
erally. an institution of h>*ne. 
tion: (1) .Admits as * 

only Individuals 
graduation from a high 

eauivalent of such a 
aut 



recognized 

cste* and (2) is legally 
within a State » Provide a pro- 
education beyond high schooL 
provides an educauon^ prog- 
which It normi^y ^ 

decree or provides not less tn . 
fe£7'ro7i^ Which is accept- 
tull credit toward such a de 
offers a two-year progr^ m e 
ing. mathematics. ^ 

biological sciences wbje^, 
prepare the student to wor>t t 
nician and at a 
in engineering. ‘ 

technological 

understanding and aPPli^t^r 
engineering. 

cal principles of Itnowledge. 

tiO FR 43:9. Feb. U. ^ 

May M. I9'5i 

K .119.13 .tppileatioe fur a 

4tftt 

(1) Whenever the 
(uU-time students , 

lution at wages 
mum wage applicable under 



§ 519. 13(a) 



COPY AVAILABLE 



of the Fair Labor Standaras Act is be- 
lieved to be necessary to prevent cur- 
tailment of opportunities for employ- 
ment and employment of them will 
not create a substantial probability of 
reducing the full-time employment op- 
portunities of other workers, an appli- 
cation for a certificate may be filed by 
their employer with the appropriate 
Regional Office of the Wage and Hour 
Division (or the Denver. Colorado 
Area Office for Colorado, North 
Dakota and South Dakota: the Salt 
Lake City. Utah Area Office for Mon- 
tana. Utah and Wyoming: and the 
Caribbean Office for the area it 
covers). Such an application shall be 
signed by an authorized representative 
of the employer. 

(b) The application provided for 
under 5 519.14 must be filed in dupli- 
cate on official forms or exact copies 
thereof. The forms are ava:Iable at the 
offices mentioned in paragraph (a) of 
this section. The appiicar.cr. must con- 
tain the information or. numbers of 
fuil-time students ar.c :u:l-time em- 
ployees ‘other than :u::-time stu- 
cencsj. minimum full-::nte stucer.c 
wages, and other information for 
whic.h request is made on me form. 

‘c; Separate applica::cn must be 
m.ace for each campus o: 3in institu- 
tion of higher education for which au- 
t.hority to employ full-time students at 
subminimum wage rates is soug.ht. 

d) Application for renewal of a cer- 
tificate shall be made cn the same 
type of form as is used for a new appli- 
cation. No certificate in effect shall* 
expire until action on such an applica- 
tion shall have been finally deter- 
mined. provided that such application 
has been properly executed, and is re- 
ceived by the office specified in para- 
graph (a) of this section not less than 
15 nor more than 30 da>*s prior to the 
expiration date. .A properly executed 
application is one which fully and ac- 
curately contains the information re- 
quired on the form, and the required 
certification by an authorized repre- 
sentative of the employer. 



and (3) posting a notice of such filing 
at the placets) specified in paragraph 
(a) of §51916 of this subpart: ana ‘4) 
compliance during the te.'r.porarv au- 
thorization period with the require- 
ments set forth in paragraphs ‘bi and 
(e) through (j) of § 519.16 of thus sub- 
part. 

(b) Temporary authorization under 
the conditions set forth in paragraph 
(a) of this section is effective from the 
date the application is forwarded to 
Che Wage and Hour Di^Tsion in con- 
formance with § .519.13 of this subpart. 
This authorization shall continue in 
effect for one year from the date of 
forwarding of the application unless, 
within 30 days, the Administrator or 
his/her authorized representative 
denies the application, issues a certifi- 
«.;*u srd ''ondi 

tions. or expressly extends the 30-day 
period of review. 

(c) Upon receipt of an application 
for a cer.ificace. the officer auchorzed 
CO act upon such application snail 
issue a certificate if the terns anc con- 
ditions specified in this suepart are 
satisfied. To the extent he. she dse.ms 
appropriate, the authenzee cificer 

to other 



(40 FH 6339. Fob. ll. 
Mav 33. 19751 



1975. 40 FR 33546. 
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^ .719.1 1 Frocedunf f»r action upon an ap* 
pitvatiun. 

‘ai Under certain concitions. an in- 
stitution of higher education has tem- 
porary authorization to employ full- 
time students at subminimum wages. 
These conditions are: Absence of 

an effective finding by the Secretary 
that the institution has been employ- 
ing full-time students under certifi- 
cates in violation of the reaulrcmcnts 
of section U<b)(3) of the Act or of 
these regulations: and sZ) forwarding 
of a properly completed application to 
the Wage and Hour Division not later 
than the start of employment of full- 
time students at submmimum wages: 



may provice ar. opporvu: 
interested persorjs to present caca. 
views, or argument or. the application 
prior CO granting or denying a certifi- 
cate. 

id) Until April 30. 1975. if a certifi- 
cate is issuec there shai; ce puciished 
in the F-PEa.aL RsetsTra a general 
statement of the terms of such certifi- 
cate together with a notice chat, pur- 
suant to ^ 519.19. for 45 cays following 
such publication any interested person 
may file a written request for recon- 
siderauon or revie-v. T^.eriafter. appli- 
cations and certificates -ill 5e avail- 
able for examination :n accoruancs 
with applicable regulacicns in ’’Wash- 
ington. D.C.. and in the appropriate 
Regional Office of the Wifs and Hour 
Division (or the Denver. Colorado 
Area Office for Coioraco. North 
Dalcotx and South Dakota; the Salt 
Taif» City. Utah .■^-ea Office for Mon- 
tana. Utah, and Wyotr.ir.ji a.-.d the 
Caribbean Office for the area it 
covers) for institutions o: higher edu- 
cation in its area. A per.od of 60 days 
will be provided after cenificate issu- 
ance during which any interested 
person may file a written request for 
reconsideration or review. 

(e) If a certificate is denied, notice of 
such denial shall be sent to the em- 
ployer. stating the reason or reasons 
for the denial. Such denial snail be 
without prejudice to the filing of any 
subsgquent application. 

1 519.15 Condition* jovtrninj iiiutnce of 
full-time itudent certiflnte*. 

Certificates auihorisini *-he employ- 
ment of full-nme students at lubmini- 
mum wage rates shall not be issued 
unless the following conditions are 



for employment at subminimum race 
the granting cf a certificate Is nece 
sary in order to prevent curtailment i 
opportunities for e.mployment. 

< bJ The e.mploymenc of full-time st 
create a substanii 
probability of reducing the full-tirr 
. employment opportunities for persor 
ocher than chose emtjloyed under sue 
certificates. 

‘CJ Abnormal labor conditions sue 
as a stnke or lockout do not exist 
the units of the campus for which 
full-time student certificate Is requci 
ed. 

(d) The data given on the appll* 
cion are accurate and based on avt 
able records, 

le) There are no serious outstand: 
violations of the provisions of a (* 
time student certificate previou 
issued CO the employer, nor have th 
been any serious violations of the F 
Labor Standards Act (tnciudlng Ch 
Labor Regulation No. 3 and the H 
ardous Occupations Orders publis 
in Parc 570 of this chapter) which • 
vide reasonable grounds to cone, 
chat Che terms of a certificate may 
be compiled with, if *.s3ued. 

. f' The submir.irr.um wage ra- 
nroposed to be paid iull-tmie stuc 
Sr temporary authorizatmn 
under certificate is not less tha. 



met: 



la) Full-time itudents ire available 



percent of the minimum vrage app 
bie under section 6 of the Acv. 

kV Full-time students are not . 
employed by an institution ot m 
education at subminimum ^ 
under this subpart in 
or businesses as defined ^ 
under sections 511 . 

■ Internal Revenue Code, such ^ « 
menV houses, stores, or ocher bu~ 
S not PrimarUy catering to th. 
dents of the institution. . 

ih) Certificates will not be . 
where such issuance will 
luM of the wage rate paid to 
rent employee, including currer. 
dent employees. 

3 319.16 Terms *nd conditions 01 e 

ment under tuH-dme student 
rttes tnd under umporary aut 
tion. 

(a) A full-time student cert 
a-ill not be 

\ v#ar nor will It be issuea 
aSSely. It ‘shall specify ^ 
and e-vpiratlon dates. ^ 
“rtificate shall he posted dur 
ef^tive period in a conspicuou. 
nVSefs in the institution of 

ees tor example, adjacent to t- 
dockoronthebuUetmbo^ 
notices to ^e ‘“KJ” 

auihoraafion is to effwt uw 

SSv.MrtoJolwrt“th«« 

tt) FMll-ttme 

employed under a ,pijiimu 
than 89 percent of ih« , { 
appilcabie under section o 



§ 5 19 I 0 1 c ) 



A 



• C) An institution o( hiijr.sr educa- 
tion shall not employ fuil-ame stu- 
dents at subminimum wa?es under 
this Subpart in unrelated trades or 
businesses as defined and applied 
under sections 5U through 515 of the 
Internal Revenue Code. suer, as apart- 
ment houses, stores, or other business- 
es not primarily catering’ to the stu- 
dents of the institution. 

<d) An institution of hig.ner educa- 
tion subject to a finding by :he Secre- 
tary that it is in violation of the re- 
quirements of section 14ib.'(3) of the 
Act or of this stibpart must be issued a 
full-time student certificate before it 
can employ full-time students at wages 
below those required by section 6 of 
the Act. The Administrator or his/her 
authorized representative will not 
issue a full-time student cartificate to 
such an institution without adequate 
assurances and safeguards to insure 
that the violations found by the Secre- 
tary will not continue. 

Full-time stude.nts snail not be 
permitted to work at suominimum 
wages for more than 8 hours a day. 
nor for more than 40 hours a week 
when school is not in session, nor more 
than 20 hours a week when senooi is 
in session ‘apart from a fu;I-time stu- 
cent s summer Vacations, except chat 
when a full-day school hclicay occurs 
the weekly limitation on the maxi- 
mum. hours which may ’oe worked 
shall be increased by 8 hours for each 
such holiday but in no event shall the 
40-hour limitation be exceeded. (Mote: 
School is considered to be in session 
for a student taking one or more 
courses during a summer or other va- 
cation.) 

Whenever a full-time student is em- 
ployed for more than 20 hours in any 
workweek In conformance with this 
paragraph, the employer shall note in 
his, her payroll that sc hoc i was not In 
session during all or part of that work- 
week or the student was in his/her 
summer vacation. 

(f) Neither oppressive child labor as 
defined in section 3(1) of *dic Act and 
regulations issued under :hc Act nor 
any other employment in violation of 
a Federal. State or local child labor 
law or ordinance shall come within the 
terms of any certificate ’.ssued under 
this subpart. 

Full-time students shall be em- 
ployed at subminimum wages under 
this subpart only outside of their 
school hours, i.e.. only outside of the 
scheduled hours of instruction of the 
individual full-time student. 

th* No full-time student shall be 
hired under a full-time student certifi- 
cate for work in a unit or units of the 
campus where abnormal labor condi- 



tions. such as a stnke or lockout, exist. 

(i) No provision of any full-time stu- 
dent certificate shall excuse noncom- 
pliance with higher standards applica- 
ble to full-time students which may be 
established under the Walsh-Heaiey 
Public Contracts Act or any other Fed- 
eral law. State law. local ordnance, or 
union or other agreement. Thus, cer- 
tificates issued under thl's sub part 
have no application to e.mpioyment 
under the Service Contract .4.ct. 

(j) No full-time student certificate 
shall apply to any employee to whom 
a certificate Issued under section 14(a) 
or (c) of the Act has application. 

(40 FR 6329. F-b. ll. 1975: 40 FR 22548. 
May 23. 19731 

S .519.17 Records to be kept. 

(a) The employer shall designate 
each worker employed as a full-time 
student under a full-time student cer- 
tificate at subminimum wages, as pro- 
vided under Fart 516 of this cnaccer. 

(b) cl) In addition to the recoras re- 
quired uncer Parc 516 of tnis enapeer 
and this subpart, the employer snail 
keep the records specified in para- 
graphs (b» 2) and 3', of :.his section 
specifically relating to :u;l-time ^stu- 
dents employs^ 3.t sucminimum wages. 

(2) The institution shall obtain at 
the time of hiring and keep in its rec- 
ords information that the employee is 
its full-time student at the physical lo- 
cation of the institution :n accprnar.ee 
with Its accepted cetiniticr. of a luil- 
time student. During a period between 
attendance at different senoois not 
longer than the usual summ.er vaca- 
tion. the acceptance by the institution 
of the full-time student for its next 
term will satisfy the requirem.ents of 
(b)(2) of this section. 

(3) An institution of higher ecuca- 
tion shall maintain records showing 
the total number of ail full-time stu- 
dents of the type defined in § 519.12(a) 
employed at the campus of t.he institu- 
tion at less than the minimum wage 
otherwise applicable under the Act. 
and the total number of ail employees 
at the campus to whom the minimum 
wage provision of the Act applies. 

(c) The records requirec in this sec- 
tion. including a copy of any full-iime 
student cer.ificate issued, shall be 
kept for a period of 3 years at the 
place and made available :or inspec- 
tion, both as provided in Part 5:6 of 
this chapter. 

(40 FR 6329. ^^*0. 1973. FR 22546. 

May 23. 1973*. 

^5l9.lX Amendm^nc .ir repiacemtnt of a 
full-nme ^ludem certifu-ace. 

In the absence of an objection by 
the employer iwhich may be resolved 



in the manCier provided in Part 328 < 
this chapeer* the authorized offic 
upon hi3. her own motion may amer 
the provisions of a certificate when 
is necessary by reason of the amen 
ment of these regulations, or m 
withdraw a certificate and issue a r 
placement certificate when necessa 
to correct omissions or apparent c 
fects in the onginal certificates. 



519.19 Reconsideration and review. 

(a) within 15 days after being 
formed of a denial of an applicat 
for a full-time student certificate 
within 45 days after Fsberal Rzcxs' 
publication of a statement of i 
terms of the certificate granted, ts 
sequent to April 30. 19'<6. within 
days after a certificate is grantee), t 
person aggrieved by the action of 
authorized officer in denying or gra 
ing a certificate may: ( 1) File a writ 
request for reconsideration ther^^^i 
the authorized officer who made 
decision in the first instance, or *2) 
with the Administrator a written 
quest for review. 

.b) A request for reconsidera- 
snail be accompanied by a staterr 
of the accitionai evidence whicr. 
applicant believes m.ay mater^ 
affect the decision and a showing ' 
there were reasonable grounds for 
ure to present such evidence in 
original proceedings. 

(c‘ .Any person aggrieved by t*.c 
consideration of an authonzed of: 
may. within 15 days after suen ct 
mination. file with the Administr 
a written request for review. 

id) A request for review sna; 
granted where reasonable grounc. 
the review are set forth in the req 

(e) If a request for reconsiders 
or review is granted, the authorize 
ficer or the .Administrator may. tc 
e.xtent he she deenas it appropr 
afford other interested persons ar 
portunity to present data, views, o 
gument. 

(40 FH 6329. Feb. 11. 1375. 40 FR ‘2 
May 23. 19751 



f* .319.20 .Amendmeni or revocanon « 
regulations in this subpart. 

The Administrator may at any 
upon his. her own motion or 
written request of ^y 
person or persons setting torth *e 
able grounds therefor, and afte 
portunity has been given to inter 
persons to present datx views, o 
ment. amend or revoke any oi ^ 
ulations of this subpart. 
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APPENDIX G 



REHABUrTATION ACT 
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REAtJTHORIZATION OF TEE REHASILITATICN ACT 



^^SHABILItaTION act AHEOTMBMTS op 1992 

The amendments include changes throughout to incorporate the 
values and philosophy of the Americans with Disabilities Act. 
There ^ is an overall declaration of the ptirpcse that includes the 
principles of equality of opportunity, full inclusion and 
integration in society, employment, independent living, and 
economic and social self-sufficiency of individual's with 
disabilities. 

Terminal nf|y 

The terminology used is updated throughout the act. All 
references to "individuals with handicaps" are changed to 
individuals with disabilities" . In addition, the term 
rehabilitation facility" is replaced by "community 
tenabilitation prcg:^am" and the term "rehabilitation engineering" 
by ^ "rehabilitation technolccy" and it is clarified 
v-nat the term includes rehabilitation engineering, assistive 
technology devices, and assistive tachnclccy services. 






l^te Plan 

The state must assure that it is using Title TL—z funds as a 
S'^I^Pplsment to Title l funds, explain hew it is serving all 
ej.icible individuals; mae appropriate use of existing infermauien 
agencies in assessment for eiicibiliry and 
-=nabilitation needs; outreach to minorities and individuals who 
are underserved; have interagency cccperaticn; review extended 
employment and integrated placements; assure smooth transition 
^®^fic:es from school to work; demonstrate increased consumer 
encice and control; and assure assistive technology devices and 
and worksite assessment cf eligibility and 
rehabilitation needs. 



indivinnaT 4 Written Rehabilitation Flan 

sre several changes tc the IWR? to ensure uhat the desires 
cf the client are taken into account during the rehabilitation 
process, it will now be required that the client and the 
renab ilitat ion counselor jointly develop, agree and sign the 
plan must be consistent with the strengths, 
priorities, concerns and abilities of the individual and include 
a^^statement by ^ the individual, in his or her own words, on how 
sne cr he was involved in the process cf choosing among the 
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Cbjecdives, ser/ices, crcvidsrs, ar.d methcds 
m? provide cr procure such services 



The amendments clarify that _ vccaticnai rahahilitation 

tr the basic state crant include personal 

»»a * . Y * 



^ . — ww v.xa-i 

under tne basic state ^ant include personal 
ser-7iJJS? services, transition services and supported employment 



Elicibn 

remi-r?J^ provisions to streamline the eligibility process by 
hv otihoT-^ greater use of existing data and infcraation provided 

individual with disabilities and 

vithin «o sligihility determinations must be made 

witHin «o days from the date of applioation. 

servt(-e»e ^®udments clarify that an individual is eligible for 
individual state grant program if he or she is an 

T-e>'abii i ^ <iisability and requires vocational 

retaii^ia?«i°? services to prepare for, enter, engage in, 
gainful emclavment- dn-F-ii-. ^.^4,..:^ 



services . 

,• _ amendments specify that an individual with a disability 

-abVZ?fS®2 • capable of benef ittinc rrcm vccaticnal 

•Z~*‘ xmless the suata agency can dencnstrata 

csnvincinc evidence that the individual cannct 
^u-.v^er, if the severity cf the discibility is the 
^ * ^ nation of inelicihilitv. tie Stats nust firsi 

-*certaxe an extended evaluation. ' 
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